MYHUITUTIAJIBLHOE ABTOHOMHOE OBILIEQBPA30OBATEJIbBHOE
YYPEXIEHUE I'OPOJA HOBOCUBUPCKA

«CPEJHAA OBIIEOBPA30OBATEJIbHAS HIKOJA Ne 216»

(MAOY COLI Ne 216)
[TPUKA3
w0 2021 . Ne JL574-0p
Horocubupck

OB yTBepXNEHUH UHCTPYKUUHA
[10 3alIKTe NePCOHAIbHBIX JaHHBIX

Bo ucnonuenne GenepanbEoro 3akoda Poceniickoit @enepauni ot 27.07.2006 1. No 149-
®3 «0O6 wunpopManmy, HHOOPMALMOHHBIX TEXHOJOTMSX H O 3alluTe WHQOPMAIUHY,
®enepanpHoro 3akona Nel52-®3 ot 27.07.2006 1. «O repcoHaNBHEIX JaHHBIX» M TPOYHX
HOPMAaTMBHEIX [IOKYMEHTOB [0 3alliTe HHGOPMAalHH, a TaKke ¢ UENBH 00ecneueHus
BezomacHOCTH nepcoHanbHbX JaHHBX B MAOY COII Ne 216,

[TPUKA3BIBAIO:

I, VTBepmuTh W BBECTH B AeiicTBMe WHCTPYKIMIO NONB30BATENS MHPOPMALMOHHBIX
CHCTEM MepcoBanbHEIX AaHEBIXx MAOY COLL Ne 216 (Tlpunosxenue 1 x HaCTOAIIEMY ITpuka3sy).

2. YTBEpHUTH U BBECTH B AeficTBre MHCTPYKIMIO N0 MApOBHOH 3allUTe HHPOPMALIHH B
MAQVY COULI Ne 216 (ITpunosxenne 2 k HacTosmeMmy [Ipukasy).

3. VYrTeepmuTh ¥ BBecTH B neHctBHe FIHCTPYKLMIO IO OpPraHU3aluy AHTHBHPYCHOH
sawTe mHGopManun B MAOY COLL Ne 216 (TIpumoxeHue 3 k HACTOAIIEMY [Tpukasy).

4. YTBepauTh W BBECTH B AeicTBHE VIHCTPYKUHIO IO OpraHM3alMy PE3EPBUPOBAHUA H
BOCCTAHOBJIEHHS paboTocmocoOHOCTH TEXHUYECKHX CPEACTB H NPOrpaMMHOTO obecreuenus, 6as
IAHHBIX M CPEJICTB 3ALWTHI HHGOPMALHHA B UHGOPMAIMOEHBIX CHCTEMAX MEPCOHANBHEIX TaHHEIX
MAQY COILI Ne 216 (TIpunoxenne 4 k HacToAmemy [Ipuka3sy).

5. YTeepauTs ¥ BBecTH B neficTBHe [opAmok obpaesns cO CheMHBIMK MalIMHHBIME
HOCHTENIMH [epCoHaNbHBX AaHHBX B MAQY COI Ne 216 (IIpunoxenue 5 K HacTosIlIeMy
[pukasy).

6. TpeboBaHns HACTOAILETO DPHKa3a AOBECTH N0 Pa0OTHHKOB, OCYLECTBILAIOIIMX
06paBoTKy IepCOHANbHBIX NAHHBX B HHQOPMALMOKHBEIX CHCTEMAX NEPCOHANBHBIX NAHHBIX B
MAOVY COIL Ne 216.

7. Kourpons 3a ucnonHeHueM HacToswgro [Tpuxasa ocTaBiso 3a coboH.

JupexTop A. C. CUTHHKOB



MprioxeHue |
k mpukazy MAOY COLL Ne 216
orilbs 0% 2021 ¢ NefEH G

HHCTPYKLHA
nose3oBaTe s HHGOPMALHOHHBIX CHCTEM NEPCOHATBHBIX JAHHBIX
MAOQOY COUI Ne 216

1. TepMuHBI H oNpeeJeHIs

1.1. ABTOMaTH3HpOBAaHHOE padouee MECTO — MPOTPaMMHO-TEXHHUYSCKHH KOMIIIEKC,
NpeHA3SHAYEHHbIH JIA ABTOMATH3ALUY AeSTEIbHOCTH ONPENEIEHHOrO BUIA.

1.2. AETHBYpYCHAs 3aluTa — 3allnTa HHQOPMALKK ¥ KOMIIOHECHTOB HHGOpMaUOHHOMH
CHCTEMBI OT BPeIOHOCHBIX KOMIBIOTEPHBIX IPOrpaMM (BUpYycoB) (0OHApY:KEHHE BPEJOHOCHBIX
KOMITBIOTEPHEIX N1pOrpaMm (BUpycoB), OIOKMpoBaHUE, HIONUPOBAHHE «3APAKCHHBIX) 00BEKTOB,
yIaNeHNe BpeIOHOCKBIX KOMIBIOTEPHEIX IPOrpamMM (BHpYCOB) U3 «3apaKEHHBIX» OOBEKTOB).

1.3. MudopmariuonHas CHCTEMa [EPCOHATBHBIX aHHBIX — COBOKYTTHOCTE COACPKAILUXCA
B fasax JAHHBIX MEePCOHATBHBIX JaHHBIX H ofccrnednBaromiuX ux obpaboTKy HHGOPMATTHOHHBIX
TEXHOJIOTHI B TEXHHYECKHX CPEACTB.

1.4, O6paboTka INepCOHANBHBIX JAaHHBIX — J000e HeHCTBHE (omepauus) HIH
COBOKYITHOCTb JIEHCTBHH (OTlepaiuii), COBEPIIAEMBIX ¢ HCITOIB30BAHKEM CPEICTE ABTOMATH3ANH
WK 63 MCIIONb30BaHUS TAKUX CPEACTB ¢ NMEPCOHAILHBIMH IAHHBIMH, BKIOUas ¢O0p, 3aluch,
CHCTEMATH3ALMIO, HAKOIICKHe, XPaHeHH)e, yTouHeHHe (0OHOBNEHHE, H3MEHERHUE), HIBICUEHHUE,
HCTONB30BaHKe, Tepefauy (pacTpoCTpaHeHHe, MNpPeTOCTABNEHHE, NOCTYM), ofe3nuunBaHueE,
BnoKHpOBaHHeE, YIATCHHE, YHHYITOKEHNE TePCOHAIBHBIX TaHHBX.

1.5. KonduaeHunansHocTh KHpOPMauK — O0A3aTeNbHOC VLA BRITONHEHUA JTUIOM,
NONYYMBIIKM JOCTYN K ONpeienenHolf uHbopMauuy, TpeGoBarRHE HE NEpelaBaTh TaKyro
HH(OPMALMIO TPETHEM JMLAaM 0e3 corachs ee obnagaTeni.

1.6. TlepconapHble AaHHBIE — ME0Oas HHPOPMALKA, OTHOCAINAACH K NIPAMO HITH KOCBCHHO
OTIPEAEAEHHOMY HITH ONPEIeNIeMOMy (PH3UIECKOMY IHILY (cyOBEKTY MEpCOHANBHBIX JaHHBIX ).

1.7. [Monp3opatesih KHGOPMAIMOHHOM CHCTEMBI NEPCOHAIBHBIX NAHHBIX — paboTHUK,
OCyMIeCTRAMOWKNA  00paBoTKy MEPCOHANBHBIX  JAHHBIX B WHGOPMALMOHEOH — CHCTEME
MepCOHANBHBIX JAHHBIX.

1.8. CpeacTBO aHTUBHPYCHOH 3aLIUTHI — IPOTPAMMHOE CPENCTBO, PeAN3yIOlee GYHKLUUA
OGHApyXeHHs KOMIBIOTEPHBIX TNporpamMM 1HOO  HHOH KOMIpHOTEpHOH  HHbOpMaUuy,
MpeIHA3HAYEHHBIX UL HECAHKIMOHUPOBAKHOTO yHUUTOXKEHHS, OnoxupoBaHus, MoIUbHKALKY,
KOTIRPOBAHHA KOMIIBIOTEPEOf HHPOPMALHK NIIH BeATPANN3aluM CPEICTB 3alUTE] HHPOPMATIUH,
a TAKKE pearHpoBaHMA Ha OOHAPY/KEHHE STUX TPOrpaMM U UHMOpPMAIHH,

1.9. Cpencte RamuThl MHGOPMAIMH — IPOrpaMMHOC obecrieueHne, IPOrpaMMHO-
anmapatHoe  ofecnedeHue, annapaTHoe  OOCCINEYEHME,  BELICCTBO WM Matephal,
[peIHA3HAYEHHOE WM HCIIONB3YEMOe 1A 3AIUMThI MHGOPMALHH,

2. O6urue mMoJI0KEHUS
2.1. Hacrosmas UHCTpyKuMs NOJb30BATeN HHOOPMALUMOHHBIX CHCTEM NIEPCOHANBHEBIX
naHHBEX MAOY COII Ne 216 (manee — VIHcTpyknus) omperenser oOf3aHHOCTH, Npasa H
OTBETCTBEHHOCTE PaGOTHHKOE HpH paboTe B MHPOPMALHMOHHBIX CHCTEMax HEPCOHATBHBIX
naHHbix (Aanee — UCITH).
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2.2, TpeBoBanus Hactodwmed MuCTpykuuu sABAMOTCA 00s3aTeNbHBEIMH 11T BCEX
pabOTHHKOB, OCYIIECTBIAIOMNX 0GpaboTKy ¥ 3AIIUTY MEPCOHANBHBIX JAHHBX (fanee — [10s) B
WCIIIH —- nonssosareneit UCII/In (manee — [Tonb3opatenn).

2.3. K sammmaemMoil uadopManuu, obpabareaemoii B UCIIH MAOY COLI Ne 216
{(nanee — Yapexnenue), otHocsres [11u, cayxedHas (TeXHOIOrMYecKas) MHPOPMAIH CHCTEMBbI
3QIIATHI K Apyrad HHOopMalisd OrpaHHYEHHOrO NOCTya,

2.4, Bee mnonpzoBatenn WCIIJln VypexneHHS OOMDKHBI OBITh  O3HAKOMICHBL C
TpeGoBannIMH HacTodmed VIHCTpyKIMH O TOATHCE.

2.5. Hacrosias WHCTpYKUHMsA $BISETCS OONOMHEHHEM K AeHCTBYIOLIMM JIOKATBHBIM
HOPMATHMBHBIM axTaM (BHYTpEHHMM JOKYMEHTaM) Mo BompocaM ofecredeHHs §e30macHoCTH
CBeNEHHH KOHQUASHIMATBHOIO XapakTepa, B ToM ducae ¥ ILAH, ¥ He HCKITIOHaeT 0043aTeNbHOro
BBLIIOJTHEHHUS KX TpeCoBaHUH.

3. Jomyck noab3oBarefiell K HHPOPMALHOHHBIM CHCTEMAaM MEPCOHANbHBIX AaHHBIX

3.1, Jlomyck noas3osareneit k pabote ¢ [111H 8 UCIIIH ocymecTBIETCA B COOTBETCTBUH
¢ «[lepeuneM momkHocTedi paGoTHrkoB MAOY COHI Ne 216», mOmyHIEHHBIX K o00paboTKe
MEePCOHATBHBIX JaHHBIX ».

3.2. K caMOCTOATENbHOM paboTe Ha ABTOMATW3UPOBAaHHEIX pafouux Mecrax (Haiee —
APM), sxoasmuux B coctap MCTIIR, nomyckaroTes JNHLA, H3yIUBLUNE TpeGOBaHUs HaCTOALLCH
VIHCTPYKIMH M JOKATGHBIX HOPMATUBHBIX aKTOB IO 3allUTe HHPOPMALUH, OCBCHBILHIE TIPABUIIA
skeniyatanud APM U TeXHUYECKUX CPeCTB 3allUThL

3.3. Jlomyck TpPOU3BOJHTCA TMOCIE MPOBEPKH 3HAHUA gacroguwieli MWHCTpYKUMH H
NpakTHYECKUX HABBIKOB B paboTe.

4, O0s3aHHOCTH N0JAb30BATENA

4.1. Kaxmeii Tlonp3oBaTens HMEKIMHAM  JOCTYN K annapaTHBIM  CPEACTBAM,
nporpaMmHomy ofecnedennio B nanHbm VICILIH, HeceT nepcoHanbHY: OTBCTCTBEHHOCTD 32
CBOH JeicTBHA U 00d3aH:

4.1.1. Ctporo cofmoAaTh YCTAHOBMNEHHBIC TNpaBMIa 0OccledeHHs $e301acHOCTH
HH(POPMALMH NP paboTe ¢ MPOrpaMMHBIMH U TEXHHUECKAMU CpedCTBAMH UCIIH.

4.1.2. 3HaTh U CTPOrO BBIOJIHATD NPaBHJia padOoTHl CO CPEACTBAMHE 3alUHTH] UHGOPMALIHH,
yctanopieHHbMHY B CTIJIH.

4.1.3. BomonnaTts TpeGoBaHHA MO aHTKBUPYCHOMH 3aIIUTE B HaCTH, Kacaroleicsa nedcTBHHA
[Tone3oBaTeneH.

4.1.4., HeMejneHHO CTaBMTh B U3BECTHOCTh OTBETCTBEHHOrO 34 obecneyeHne
6ezomnacyocty TJIx 3 UCIIAH unu agMUHUCTPATOpa UCTIOn:

—  TIpPH HORO3PEHHH KOMNPOMETAIHH THYHOTO Napois;

—  HECAHKIHOHMPOBAHHBIX (IIPOH3BEACHHBIX ¢ HAPYIICHHEM yCTAHOBIICHHOIO nopsiaka)
M3MEeHEeHHH B KOHQUIypaluy MPoT paMMHBIX WK alllapaTHEIX CpeICTB WCITH,

—  OTKIOHeHHH B HOpMajbHOM paboTe CHCTEMHBIX M MPHUKMALHBX NPOrPaMMHEBIX
CPEACTB, 3aTPYAHAIOIIHX SKCILTYATALHEO NCIIOr:

~  HEKOPPeKTHOTo (hYHKLHMOHAPOBAHHs YCTAHOBIICHHbIX CPEACTE 3AUTERL,

- oBHapy:eHHA HelpelyCMOTPEHHBIX OTBOJOB KabeneH 1 NOAKMIOUCHHBIX YCTpPOHCTB;

— ofuapyxenus (aKTOB, NONBITOK HECAHKLIHOHHPOBAHHOTO AOCTYHA M cryuaen
HapyllleHHs] YCTaHOBJICHHOTO MOpAAKa obpabotiu [LIH.
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4.1.5. DKpaH BHIEOMOHMTOPA B TIOMELIEHHH PACIIONAraTh BO BpeMsA paboThl Tak, Y4TOOEI
HCKITFOYANACh BO3MOKHOCTb O3HAKOMIIEHHA ¢ oToGpaxaemoll Ha HHX wnHbopMauuel
MOCTOPOHHUMH JIMIIAMH.

4.2. [onpzosaremsm WUCIIAH 3anpeimaeTcs:

— oTkmodath (ONOKHPOBATH) CpeOCTBa 3aWIMTEL MHQOpPMAalHH, [peiyCcMOTPEHHBIe
OpraHH3aMHOHHO-PAcTIOPAIHTENbHEIMU foKyMeHTaMu Ha ICTIAH;

— TpOM3BONHTL Kakue-THOO HM3MEHEHHS B 3IEKTPHYCCKMX CXeMaX, MOHTaXe H
Pa3MEMEHNH TEXHHUYECKHX CPEMICTB;

—  CcaMOCTOATENLHO  YCTAHABIMBATBH,  THPAKHPOBATH, MWIH  MOIUPUIMPOBATE
poTpaMMHOE obecneueHue, U3MEHSATh YCTaKOBJIEHHBIN ANrOPUTM
(YHKUHOHMPOBAHHS TEXHHYIECKUX U IPOTPaMMHBIX CPEICTB;

- obpabaremate B HMCIIJu uHQOpPMAalLHMI0 H BHIMOMHATE OpyTHE paloTsl, Ee
npenycMOTPeHKERIe nepedneM npae ITonbsoparens no noctyny Kk MCIIH;

—  coobmaTe (WiM Mepenasarh) MOCTOPORHUM JIHMLAM JHYEBIE aTpUOYTBI H Naponu
noctyna k pecypeam UCITIH;

— paGotate B UCIT/Tn npr 06HapyKEHHK KaKUX-IHO0 HEUCHPABHOCTEH,

—  OCTaBJATH BKIHOUeHHBIM Oe3 nmpucMorpa APM, He aKTHBU3HPOBAB CPEACTBA 3aIIUTEI
OT HECaHKUHOHUPOBAHHOIO JA0CTYIIA;

—  YMBIIUIEHHO MCMONB30BaTh HEIOKYMEHTHPOBAHHBle CBOHCTBA U OWIHOKH B
IpOrpaMMHOM OOGECIIeYeHUH HIM B HACTPOHMKAX CPEACTB 3aIUThI, KOTOPBIC MOTYT
IPHBECTH K O3HAKOMIICHHIO C 3aIlHiacMol HHpOpMAallkeH TOCTOPOHBUX JTUIT;

—  [pOM3BOJUTL MEpEMELIEHUS TeXHHueCKMx cpencTs APM Ges cormacopapua ¢
OTBETCTBeHHBIM 3a obecneuenue Oezonacroety [1/{a B UCI1/IH;

—  BCKpHIBaTh KOpIyca TexHHYecKux c¢pencTs APM M BHOCHTb M3MEHEHHs B CXeMY H
KOHCTPYKLHIO YCTPOHCTB.

5, Oprannsauns paGoThl €O CbeMHBIMH MAHHHBIMH HOCHTENAMH HH(POPMAIUK

5.1. Oprasusauns paboTbl CO CheMHBIMH MAIIMHHEIME HOCHTEAME HEGOPMALH (nanee
— CMHH), comepxamue [IJH u wuHyto HHbOpMALHUIO KOHGOMACHLKATHHOrO XapakTepa,
ocyllecTBngeTcs B cootBercTBHH ¢ «[lopaakom ofpaueHHs €O ChEMHBIMM MAlIMHHBIMH
rocutenamu nadopmarrn 8 MAOY COII Ne 216».

5.2. Tlonp3oBaTeny oBs3aHE 30aTh B COGNIIOIATE YCTAaHOBICHHBIE TPEOOBAHUA 110 YUETY H
xpanenuo CMHHU,

5.3. CMHU pomxHbl GBITL 3aperdeTpupoeansl B «KypHare ydera CbeMHEBIX MAIIMHHBIX
HocuTenel nHGOpMAUK».

5.4. CMHH sakpemisercss 3a ONpefeNeHHBIM JHUOM, HECYUIMM OTBETCTBCHHOCTR 3a
COXPaHHOCTh U MeCTOHaxoM(IeHHe JanHoro CMHH.

5.5. Ilpu meobxommmocTd mepenaun uHpopmauun Ha CMHU, nHIO OTBETCTBEHHOS 34
XpaHEEHe YBEIOMJAET OTBETCTBEHHOTo 3a obecneuenue GesonmacHoctn II/IH B HUCIT s ©
HeoBXOAMMOCTH Tepenaun rHbopmanuu ¢ nomoukio CMHMY, nocrasnser CMHH no mecty
HazHadeHHd, epeaaeT HH(pOPMALIMIO ¢ HETO M BO3BPALlaeT ero Ha MECTO XpaHeHU .

5.6. Xpauenue CMHU ocymectsasercs:

— 114 daem-KapT, CMapT-KapT, KOMIAKT JHCKOB U Ip.) B 3AIlMIIEHHBIX cetidax;
— s CMHHY, sxomsmux B coctas MCIIJIH, npou3soauTcst onevdaTsiBaHHE KOpIyca
APM,



5.7. Tloms3oBaTensaM 3anpellaeTcs.

—  3ammchBaTh H XpaHWTH [1[JH 1 HHYI0 HEGOPMALHMIO KOHQUACHIHANIBHOIO XapaKTepa
Ha Heyutennslx CMHU;

—  ocramrate CMHU 6e3 mpucmoTpa, nepemasaTh KX APYTHM JTHLIAM H BBIHOCHTE 33
Mpesensl KOHTPOIHPYEMOR 30HBI, 3a MCKIIOUEHHEM CIy4aeB, B KOTOPBIX paspellcHa
nepenaya CMHU;

—  xpauuts CMHM BONH3H CHIBHBIX HCTOMHMKOB 3NMEKTPOMATHUTHBIX H3NYYEHHH H
TIPSIMBIX COITHEYHBIX TyHeH;

- xpanuth Ha ygrerHex CMHU nporpamMMel U JaHHBIG, HE OTHOCALIMECS K paboyek
uHbOPMaLUH.

6. OpraHuszanus NapoJbHOH 3aWHTHI

6.1. Oprasuzangus 0aposibHOH 3aIUKTEL IPOWU3BOTUTCA B COOTBETCTBHHU € «HCTpyKLUMER
1O MapoNbHOl 3amuTe nEGopMamuy B MAOY COLI Ne 216».

6.2. JInua, HCIOMB3YIOIINE apoJIH, O0A3aHbL;

—  XpaHHTB B TaiiHe CBOH Mapoib

—  4ETKO 3HATH U CTPOrO BHIMNOJHSTE TpeGoBaHMs HacToswed MHCTpyKUuM M ApYTHX
PYKOBOJAIINX JOKYMEHTOB;

—  CBOEBPEMEHHO cOODMIATh OTBETCTBEHHOMY 3a 00ECTIEUCHHE Gesomacuocty I1JIH B
WCTI/IH 060 BeeX HEIITATHBIX CUTYalMsX, HApYIIEHHAX paboThl CHCTEM 3aLIHTHL OT
HeCAHKIMOHHPOBAHHOTO JOCTYIIA, BOSHHKAIOIMX NPU paGoTe ¢ TapoaMH.

6.3. Bo Bpemsa BBoza Mapoliel HEOGXOMMMO MCKIIOWHTh BO3MOXKHOCTE €TO NMPOCMOTPa
TIOCTOPOHHHMH JIALIAMH (4ENOBEK 33 CIIHHOM, HaGMOoIeHHE HETIOBEKOM 32 IBHIKSHACM IIAIBIICE B
npsMOM BHAUMOCTH HIIM OTPAXKEHHOM CBETE) MM TEXHHYECKHMHU CPEeACTBAMU (BHIEOKaMEpHI,
(poToammaparTs! 4 Ap.)

6.4. Jlna npenoTBpallieHKd A0CTYyNa K IEPCOHANBHEM JaHHBIM, ONB30BATENE BO BPEMS
nepepbiBa B paGoTe 0o0f3aH OCYIIECTBHTH ONOKHPOBAHME CHCTEMBI HAKATHCM KOMOMHALIUT
Ctrl+Ali+Delete n komk# «BIOKHPOBATE» WITH HaxaTHeM koMGuHanuy Wint+L.

6.5. BrokuposaHue ceanca noctyna nonssosatend B UCILIIH ocymecTBigeTcs nocne 15
MHHYT ero 6e31eicTBHA (HEaKTHBHOCTH).

6.6. B cnyuae yTepu naposist paCOTHUK CTABUT B H3BECTHOCTh CBOCTO HEMOCPENCTBERHOIO
PYKOBOJHTEIA H OTBETCTBEHHOTO 33 0ecnedeHue GesonacHocty [10g B UCI1IH ang npuHATAA
MOCTIEOYIOMNX PENIEHHH.

6.7. B cnoyuae KOMIPOMETAIHY NapoIit (MPOCMOTP MOCTOPOHHUMH, pasrIAMCHUE Mapoiii
¥ 1p.) HEOBXOIAMO H3BECTUTH CBOSTO HEMOCPEACTBEHHOrO PYKOBOMTENS M OTBETCTREHHOIO 34
obecreuerue Gezonacoctd [1J11 8 ICTT/IH Ayst npUHATHS TOCTEYHOIINX PELICHUH,

7. Tlpasuaa paoThbl B ceTaXx 0011ero 10¢Tyna n (MJIM) ME/KIYHAPOAHOro o0MeHA

7. 1. Pabota B cersax obwero noctyna 4 Ha 3nemenTax MCII/IH, DomKHA OCYIIECTBISITECS
HCKJIFOYUTENIBHO B CIIY>KeOHBIX HEJIAX.
7.2. Tlpwu paboTe B ceTAX 0OLIEro AOCTYMNA 3aMpEMacTCa:
—  OCYLIECTBIATS paboTy IIPK OTKIIOYCHHBIX CPEACTBAX 3AIIUTHI,
- nmepegaBaTh MO CeTAM OOLIEro JOCTYNa  3aiMIIACMYro uaGopMarm  Ge3
HCIIONB30BAKKS CPEACTR A PPOBAHUS,
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~  3amperlaeTcd cKaduBaTh M3 ceTH MHTepHeT mporpaMMHoe obecrieueHUe U Apyrue
haftsbl, €CITH 9TO HE OMPEALTEHO €T0 JOMKHOCTHBIMH 0043aHHOCTIAMH,
—  3ampeillaeTcs MOCELICHHE ¥ HCIIOB30BaHKe ¢eTH MHTepHeT B IMYHBIX UE/AX.

8. TlopaaoK yCcTaHOBKH 00HOBIeHNH NPOrPaMMHOro obecneveHns

8.1. VcTaHOBKE KpPYNHBIX OOCHOBACHMEH MpOrpaMMHOro  OOecmedeHHs  TOJDKHO
IpeIIIEeCTBOBATh TECTHPOBAHKE HH(POPMALHOHHON HHYPACTPYKTYPBI HA OTCYTCTBUE HETATHBHBIX
BO3ACHCTBUM OT YCTAHABIHBACMBIX OOHOBJICHHUH.

8.2. B cnyuae 0GHAPYXEHHs HETAaTUBHOTO BO3NCHCTBHS YCTAHABIMBAEMOTO OOHOBJICHHA
Ha wTaTHO® (YHKIMOHMpOBAHHE HHPOPMALMOHHON HEHQPACTPYKTYpPBI, AAHHOE OOGHOBICHHE
YCTAHARMUBATECA He JOJDKHO 10 coracoBaHmio ¢ anmunuctparopom HCIIIH.

8.3. VCTaHOBKE HOBBLIX BEPCHH NPOTPaMMHOrO 00ECHEYEHHS UNMH BHECCHUIO CEPBE3HBIX
MIMeHeHMH M LOMONHEHHWH B JeHCTBylollee [poTrpaMMHOe OOecrieueHHe  JOMKHO
[PeIIIeCTBOBATE TECTHPOBAHNE HHOOPMALMOHEOHK HHPPACTPYKTYPEI HA OTCYTCTBHE HETATHBHEIX
BO3/IEHCTBHH YKa3aHHOTO IPOrPaMMHOI0 00eCTICUeHHA.

8.4. VYcTaHOBKA NPOTECTHPOBAHHBIX OCHOBIEHAH, HOBBIX BEPCHH MPOrpaMMHOTO
obeclieueHds WIH BHECEHHE H3MEHEHHH U JOMOMHEHHH B JEHCTBYOIIEE IPOTpaMMHOS
obecrieyes e MOKET OBITE TIPOU3BEAEHO TOJIBKO 110 COTNACOBAHHIO ¢ aIMHHHCTPATOPOM UCTIIH
1 OTBETCTBeHHBM 3a obecneuenne HesomacHoctu 111 8 UCTIR.

9, TexnoJsorug o6padoTKH MePCOHAILHBIX AAHHBIX

9.1, Ilpu nepsmusom pomycke k paGotre B MCIIH [lomb3oparesns 3HAKOMHTCA ©
TpeCOBaHUAMHU PYKOBOSILINUX, HOPMATHBHO-METOIMYECKHX " OpraHu3alHOHHO-
PACTIOpAJUTEIBEBIX JOKYMEHTOB I10 BOIPOCaM aBTOMATH3HpOBaHHON 06paboTki mHGopManuH,
M3yuaeT MHCTpyKuMio, IONYYaeT NEPCOHAIBHBIA MICHTHQHUKATOP WIH THYHBIA Tapolb Y
OTBETCTBEHHOIO 3a obecnedenne 6ezonacrocty I1/1H B UCTI/IH.

9.2. B npouecce padors! [lonb3oBatens MPOu3BOAUT 00paboTKy I11a B UCIIOH.

9.3. Tlpu wueoBxoammoctd BeBOA [IJIH w3 UCMu ocylecTBISeTC CNSIYIOMMM
o0OpazoM:

— gonuporanneM I1/IH Ha yUTeHHEBIE CMHHU;
— nmepenaya I[IJlH no KkaHanam CBA3H ¢ 0OA3aTeBHBIM IPHMEHCHHEM CPEIACTB
KpunTorpaguuecKoH 3alnThL

10. Cpok geficTBus U MOPAJOK BHECEHHS H3MeHEeHHH

10.1. HacTosmas MHCTpYKIMS BCTYTIAET B CHITY ¢ MOMEHTA €r0 yTBCPKICHAA 1 OeficTByeT
BeccpoyHo.

10.2. Hactosimas HCTPYKLHA [IOANEKUT HEPECMOTPY HE PexXe OXHOTO pasa B TPH TOAd.

10.3. V3MeHeHHS M [OMONHEHUA B HAcTOSINYyK VIHCTpYKOHMIO BHOCATCA NPHKA3OM
OUpPEKTOpa Y UpeKACHHU.



IpunoxeHue 2
Kk nprkasy MAOY COIL Ne 216

ot«dbn _ 04 2021 Ne =4 -2

HHCTPYKLOUA
N0 NAPOJbHOI 3amuTe HHGOPMALHU
B MAOY COIII Ne 216
1. TepMuHBL H onpeaeIeHHSA

1.1. ABToMaTH3HpoBaHHOe pabodee MECTO — IPOrPaMMHO-TEXHHYCCKUM KOMIIEKC,
NpenHasHAYeHHEBINA 1S ABTOMATH3allHK AEATeNIbHOCTH ONPENeNICHHOr0 BHIA.

1.2. UadopManuoHHas cHcTeMa MeEPCOHANbHEX TaHHEIX — COBOKYNIHOCTh COMEPIKALTUXCA
B Gaszax JAHHBIX IEPCOHATBHEIX IAHHBIX W 0GeCHeUMBAIOMHMX X 00paboTKy HHQOPMALKMOHHBIX
TEXHOJIOTHN 1 TEXHHYECKUX CPEICTB.

1.3. O6paGoTka MepcoHanbHBIX HaHHBIX — moboe felcrBHe (Omepalysa) HIH
COBOKYTHOCTB IeHACTBHH (Omepaluii), COBEPIIASMBIX € HCTIONIB30BAKHEM CPEICTB ABTOMATH3AIMH
WK 6e3 MCTIONb30BAHMS TAKUX CPENCTB C MEPCOHANBHEIMM JaHHBIMH, BKIOUad cOOp, 3aluch,
CHCTeMaTH3alUIo0, HAKOMIEeHHe, XpaHeH!e, YTOUHEHHE (0OHOBIEHHE, H3MeHeRue), N3BJICUEHHE,
MCTIONB30BAHME, Tepefauy (pacnpocTpaHeHHE, IIPeNOCTABIEHHE, AOCTYI), 00E3THIUBAHHE,
67I0KMpOBaHKe, YIAIeHHe, YHHITOXEHHE IEPCOHANIBHBIX TAHHBIX.

1.4, KonuaeHUranbHOCTh HHPOPMAMU — oBgzaTenpHOE M BBINOIHEHHs JTHULIOM,
MONYYHBLUIEM OOCTYN K ONpeJeneHHON uHGbopMmauud, TpeOOBaHHE He HepejaBaTbh TaKyio
WH(OPMALMIO TPETEIM HLaM Ge3 cornacus ee obnanarers.

1.5. TlepconansHble JaHHBIE — T06ad HHGOpMalHs, OTHOCALIAACS K TPAMO HIIH KOCBEHHO
OTpeeneHHOMY UM OTpeeiieMOMy DH3HUecKOMY JHLLY (CyOBEKTY epCOHANBHBIX TaHHBIX).

1.6. Tlonp3oBaTenb WHGOPMALHOHHON CHCTEMSI NMEPCOHATBHBIX IAHHBIX — PabOTHUK,
OCYLIECTBIAONIHHA 00paboTKy I€PCOHANBHBIX [AaHHBIX B UHGOPMALIMOHHOH  CHCTEME
NepCOHANBHBIX JaHHAIX.

1.7. CpedcTBo 3alIMThl WHQOPMAIKH — TpPOrpaMMHOe 0OEeCreueHue, MpOrpaMMHO-
ammapaTHoe  ofecnedeHWe, ammapaTHoe — o0ecledeHue,  BEIECTBO MM MaTepuar,
IpedHA3HAYEHHOE WIH KCTO/B3YeMOe UL 3alI|Th HHGOPMALHH.

2. O0wmue NoJIosKeHUR

2.1. Hacroamas MHCTpYKIHS [0 [APOIBHON 3aluTe MHGOpMAaliHY B MAQY COIII Ne 216
(nanee — WHcTpykums) ycTaHaBnuBaeT TpeOOBaHHS M OTBETCTBEHHOCTE NPH OpPTAHH3AUHH
TapoNBHOH 3alllUTel UHGOPMALMH, a TaloKe OMpeldesseT MOpsIoK KOHTPOJA 33 JeHCTBUAMU
ronb3oBaTeneil W OBCTYKHBAOILErO MEpcoHala HHGOPMAUHOHHBIX CHCTEM IEPCOHAMBHBIX
nmaHHbBIX {ganee — UICII/IH) npu paboTe ¢ NapoisMy.

2.2. TpeGopannsa HacTosulei VIHCTpyKnuM SBNSIOTCS 0OS3aTeBHBIMH UL HCTIOJTHCHHA
BCeMM TONb30BaTeNAMH ¥ amMuHucTparopamu MCIa MAOY COII Ne 216 (nanee -
Y upesIeHHe), XCTI0E3YIOIUMHU B CBOSH paboTe CpecTBa BBIUUCTHTENBHON TEXHHUKH.

2.3. Bce monszosatend n anmupuerparopsl UCIIa YupexnaeHud, HCIONB3YIOMHE B
cBOEH paBoTe CPeCTBA BBIMUCTHTEIEHON TEXHUKM, HOKHEI OBITh O3HAKOMIICHBI ¢ TpeGoBaHMAMHA
HacTosile UHeTpyKIHNY 10/ MOOITHCE.

2.4. Hacrosmas WHCTpyKnua sBISETCA JONONHEHUEM K MACHCTBYIOLIMM JIOKATBHBIM
HOPMATHBHBIM akTaMm (BHYTPSHHHUM [OKYMEHTaM) TIO BOTIPOCaM oGecneuenuss 6e30NaCHOCTH
cBefeHHR KOHOUACHUHAILHOIO XapaKTepa, B TOM YHMC/IE H MEPCOHANBHEIX NAaHHBIX (manee —
[1118), ¥ He HCKMOYaeT 0643aTENBHOIO BRINOTHCHHS HX TpeOoBaHHUH.
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3. TpeboBaunus, npeabsaBasieMble K HIeHTHGHUKATOPAM (KoZaM) 1 maposam (MOPAJOK
dropMupoBaHNs H 00palleHHs ¢ HUMH)

3.1. Asropmsamus rmonssosatene  MCII[Im  ocymecTBasercs  MyTeéM — BBOZA
HIeHTHhHUKATOpa U/HIH 1apOJIA.
3.2. TpeboBanus K GOPMUPOBAHHIO NAPONEH U OOpalICHHIO ¢ HUMH.

3.2.1. Tlapons ¢opmupyeTcd IIpH CO3MaHHM YYCTHON 3amWcH  OTBETCTBEHHBIM
oBecneuenne Hesonackocty [1JIn 8 UCTIOn win anmurKctpatopoM MCIIOH, npyu mepBH-HOM
BXO/I€ B YYETHYIO 3allHCh MApONhb NO/DKEH OBITh H3MEHEH B/aLebIIEM.

3.2.2. Brasmensis! TMUHRX Dapoiei 06s3aHbl 00ecniednTh UX TaWHY.

3.2.3. Tlaponu reHepupyOTCS C YU4eTOM CAEAYOWNX TpeOOBaHUH:!

—~  1apojb DOJKEH 3HaTh TONIBKO €70 Bhaaenell;

-~ [UIMHA Mapofd AoKHa OBITE He MeHee 8 CUMBOJIOB;

— B mapoJe oBs3aTeNbHO JODKHBL IPHCYTCTBOBATE KaK LU(PhL, Tak i OYKBEI Ha
BEPXHEM H HHKHEM PETHCTPaXx,

—  [apodb He JAOMKEH BKIKOYATh CMBICIOBYIO HArpy3Ky (WMeEHa, QaMumlud,
HAHMEHOBAHHA OpraHM3allié, yJIHI, TOpPoJoB M T..), OOINENpHHITBIE
cokpamennd (userOl, password02 u T.I.) ¥ MOCNENOBATENBHBIE COUETAHHUA
KJIABHII KnaBuaTypsl {qwertyOl, Huyken12);

—  MakCHMaJIbHBI CpoK AeHCTBHSA mapons cocTapaseT 120 ouen;

—  MUHUMAJIBHBIT CPOX JEHCTBUA [APONA COCTABIAET 2 OHS;

—  KOJMYECTBO HeyAauHbIX IONbITOX BXOZA B CHCTEMY, IPHBOIALIEE K OTIOKHPOBKE
YUETHOH 3aTUCH [0JIb30BATENs JOKHO OBITh He Honee 6.

3.2.4. TpeBosannsa k (GOPMHUPOBAHWIO Mapolied 0BeCredHBAOTCS TEXHUYECKHIMHU
BO3MOIKHOCTSMH HCIOB3YEMBIX OIEpAllHOHHBIX CHCTEM, CPENCTB 3alMThl HHQOPMALMH H
HHPOPMALMOHHBIX PECYPCOB.

3.2.5. Tlonwas TiaHOBad CMeHA [Aaponei II0Nb30BaTENCH MTOJDKHA TIPOBOJIHTHCS
peryApHoO, He pelke OAHOO pasa B moJroza, BHennanosas cMeHa Napoiii NPOU3BOAUTCA B CIydac
ero KOMIPOMETAIIMH, a TakxXe N0 pockOe IoNb30BaTeLA UCII .

3.2.6. Xpanenue nonssoBaressvMu HMCITJIH sHauycHMH CBOMX Maposedt Ha GymMaKHOM
rocutene 3ATTPEILEHO.

3.2.7. Tlonb3oBaTeNnh He HMeEeT paBa cOOOUIMTH JIMYHBIA NAPOIE APYTUM MIaM
(paspeluaeTcs TOMbKO ¢ COINIACOBaHHA OTBETCTBEHHOro 3a obecrmeucrue 0e30MacHOCTH HITH
anvuuncTparopa VCTIJIH mpd HAIMUHM TEXHOJOTHUSCKOH HEOOXOMMMOCTH HCIOIB30BAHHS
MMEH H mapoieif paoTHHKOB B MX OTCYTCTBHE B CJIy4ae BO3HMKHOBCHAS HEIUTATOHBIX CUTYAIIHH,
hope-MasKOPHEIX 0GCTOATENBCTS M T.11. 1o Bo3palneHuio paboTHUKY 0043aHbI cpasy ke CMEHUTh
CBOH TIAPONH HA HOBBIE 3HAUEHHA COTNACHO NaHHOK MHCTPYKIMH).

3.3. Tlopsazok cMeHsl naponieit 0 HAEHTH(GUKATOPOB NP U3MEHEHHAX B OpraHM3allMOHHO-
MITAaTHOH CTPYKTYpe (KaJpoBble EPECTAHOBKY, YBOJIBHEHUE paBGOTHUKOB):

3.3.1. Tpu mpekpalleHHH AeHCTBAL TPyAOBOr0 JIOroBopa ¢ PaBOTHUKOM BCe CO3TAHHBIE
QUi 3Toro paGOTHHKA YHeTHBIC 3allMCH (TIOJB30BATENbCKOE HMS) TIOLIEKAT OIIOKMPOBAHUIO HE
NO3HeE, YeM B JCHB YBOIbHEHHA paboTHIKA. [To/HOe yaaneH e y4eTHEIX 3aNHCel TPOH3BOIHTCS
B TeueHHH 5 paGounx OHEH cO IHS yBONbHEHMs PabOTHHKA. OcHoBaHueM AN OIOKHPOBAHHSA U
MOCACAYIOMIETO YOATSHHS YUeTHBIX 3amucei pafoTHHKaA SBIASETCA 3asBKa, NPENCTABICHHAA
HETIOCPEACTBEHHBIM PYKOBOJHTENEM YBONBHAEMOrO HE TO3HES, HCM 32 3 palounx OHS 0 OHS
ero yBOJIbHEHHA.
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3.3.2, Ilpu mpoBedeHMH  OpraHH3aLMOHHO-INTATHBIX MEpOTIpHATHIT  (XaapOBBIC
MEPECTAHOBKH) HEMOCPEACTBEHHBIH PYKOBOIMTENb CTPYKTYPHOTO [OAPAa3ACTCHUA o6s3an
npencTasuth agMunuctparopy UCIIJIn 3asBKy Ha U3MEHEHUE B [TpABAX JOCTYIA.

3.4. Tlopsnox pefcTBHE NPH KOMIPOMETAHK UICHTU(DHUKATOPOB K MApONeH.

3.4,1. Tlog KOMIpOMETaLMeil MOHHMAETCS: YTpaTa Mapojisi YUSTHOH 3amMCcH H (umm)
naposs uAeHTH(PHKATOPa, Pa3rIalleAne YUeTHOA 3aNHCH Mapond WK [apoiis uneHTHUKATOPA
(BHAA KOMITPOMETALNA), HIIM HHAA CUTYallls, KOTOPas faeT OCHOBAHKC [UL MPeANOIOKCHHS O
HApPYIUCHUH KOHGHASHUNATBHOCTH NapoJIeH i HACHTHQHKATOPOB (HesBHAS KOMIIPOMETALHA).

3.4.2. Tlpu BbUBREHWHM (aKkTa YTpaThl Mapois, pPasriamleHKs [apojrd, Tapomd
AIEHTHOHUKATOPA, CAMOro KAeHTH(GHUKATOPA MOTB30BaTENb 0053aH He3aMETUTENHHO COOOLUHUTE
0 ImaHHBIX (AKTaX CBOEMY HETIOCPEJCTBCHHOMY PYKOBOZHTENO ¥ OTBETCTBCHHOMY 34
oBecneuenne Gezonacnocty [1a B UCITOx unu anmunuctparopy HCITTH.

3.43. B cayuae BBIABIEHHA (aKTa KOMIPOMETAUHH WICHTH(UKATOPOB X naponei
nomne30BaTens amMunucTpaTop UCTIIH MK OTBETCTBEHHBIH 32 06ecnedeHne Oe30IaCHOCTH I1n
B8 WUCIIH ofs3as HemeMIeHHO 3a0IOKHpOBATh YHETHYIO 3allUCh NaHHOrO MOJB3OBATCIA H
He3aMe I TENBHO TPOU3BECTH BHEIUIAHOBYIO CMEHY [IapoLst AN 3TOTO MONb30BATENS.

4. TIpaBa v 0GA3aHHOCTH

4.1, OcHosHble 3agaun agmuHucTpatopa UCTTAH:
—  OpraHW3alUs YCTAHOBKH CPEICTB WICHTHQUKAUMH K ayTeHTHQUKALUH,
—  opraHuzalys NapobHOHA 3aIIHThl BO BCEX UCITdn;
—  BBLIa¥a NEPBHYHBIX MapoeH, W NECKTPOHHBIX MEPCOHANBHBIX HIEETHU(PUKATOPOB H
naponer K HuM;
—  OCYLIECTBICHKE KOHTPOJA 33 COCTOAHUEM CHCTEMBI TAPONIbHOM 3aIIHThI HHpOpMaLHH
B VCI1dx.
4.2. AnMunuctpatop UCII/IH nMeeT MpaBo:
—  BHOCHTh NpPEMIOKEHMA [0 COBEPINEHCTBOBAHHIO CHCTEMBI NAPONBHOM 3ALIMTEI
undopmauun B UCIITH;
~ [pWHUMATh YYacTHE B IUIAHHPOBAHMM MEPOMPHATHH M0 NapoNbHOH  3aIOuTe
padopmatuy B UCTTIH 1 NIaHHPOBAHWM OCHALIEHMs CPEACTEAMHU UICHTHQHKALIH
1 ayTeHTU(DHUKaIUH,;
—  OCYWIECTBMATH KOHTPOJB COCTONHHMA CPECTB HACHTHQUKALMA K AyTEHTUPHKALMH B
VCT Oy,
—  HHAUMUPOBATH CIy)KeOHBIe MPOBEPKH H yUACTBOBATH B NPOBEACHUU paccneIoBaHuMN
1o ¢aKTaM KOMITPOMETAIUH;]
—  OKa3bIBaTh MOMOLIb B PELIEHUH MPodaeM, BO3HUKAIOIINX NIPH 3KCILTYaTalliH CpeIcTs
HIeHTUGHUKALMN U ayTeHTHQHKALTHMY.
4.3. OO6s3aHHOCTH B YaCTH NAPOJIbHOM 3alIHTEI HHGOPMALMK OTPAKEHB! B HHCTPYKLHH
anMuancTpatopa MCITAA.
4.4. T[Monwzoparenam UCITJIH B cBoeit paGoTe 3anpermaercs:
—  coobwaTh KoMy-nubo CBOH NUUHBEIM TApONb W/HIH Tapolk K 3MEKTPORHOMY
IepCOHANBHOMY HASHTH(UKATOPY;
—  MepenaBaTb KOMY-THOO BBIIARHBIH 3ME€KTPOHHBL! [I€PCOHATBHBIH HaeBRTUdHKATOD;
—  OCYIISCTBJIATE BXOA B OICPALHOHHBLIE CHCTEMBbI UCITAH u B uHPOpMAUMOHHBIC
pecypeHl IO UY)KUMH HASHTHQUKATOPAMHU U TAPOTAMHK;
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—  OTKJIKOYaTh CPE/ICTBA HOSHTH(UKALMY H ayTeHTUQHKALHH,
4.5. B cnyuae nosBneHus nomo3peHui Ha GakT KOMIPOMETAITHH TApoIId, a TAKIKE B CIIydae
BBIABICHUI MHUMOCHTOB ((GakToB M T.L.), CBASaHHBIX cO cOosMu B paboTe CpeacTs
HICHTHOUKAIME B ayTeHTHOHKALKH, TI0B30BATENH 0643aHbl HEMEUIEHHO MPORHBOPMHPOBATE

00 3TOM OTBETCTBEHHOro 3a obecneuenre GeszonacHocTh [1u B UCI1/In unm anMHHHCTpaTOpa
HUCTIOH.

S. OTBETCTBEeHHOCTH AOLKHOCTHBIX JHI B PAMKAX CHCTEMbI IAP0JIbHeH 3aMMUThI
HHGopMaunu

5.1. Tlonmp3oBaTenu, OTBETCTBEHHEIA 3a obecneyenue GesomacHoctd [ B UCTTIH u
amvMuHMcTpaTop MCIIJH HecyT OTBeTCTBEHHOCTL 3a HEHa[IeKalllee MCIIONHEHHE WK
HEHCITOJIHEHHE CBOMX 00A3aHHOCTEH, NpeayCcMOTpeHHBIX HacToswel MreTpykuneit, B npenenax,
OTIPEMICNICHHBIX AEHCTBYIOLIMM 3aKoHoAaTenbcTBOM Poceniickoit @enepanun. 3a HecobmoaeHne
TpeOoBaHMK 3akoHoAaTenbcTBA Poccuiickodt Pemepanuy  NpedyCcMOTpeHa TIpakoaHcKas,
YT'OJIOBHAA, aIMUHHUCTPaTUBHAA, AUCLHAIIMHAPHAS OTBETCTBEHHOCTh.

5.2. Tlone3oBaTenu, oTBETCTBEHHEIN 3a ofecnedenue GezomacHocTy I1JH B UCIIIOH u
anMuHpcTpaTop MCIIJIH HecyT OTBETCTBEHHOCTH MO IEHCTBYIOIEMY 3aKOHOMATENBCTBY
Poccuiickoit Qeaepanun 3a pasrnanieHye cBeACHUE KOHGUASHIHATIEHOTO XapaKTepa, CTaBIONX
U3BECTHBIMM TPH BBINOJHEHHUH CIYKEOHBIX 0043aHHOCTEH, B TOM YHCIE MPEeoyCMOTPEHHBIX
HacToAmeR MHCTpyKueH.

6. Cpox geficTBHA ¥ MOPSAZOK BHECEHHA H3MeHeHHIH

6.1. Hacrosamas MHCTpYKUHsA BCTYAET B CHITY € MOMEHTA €€ YTBEPXKICHUS U AeHCTRYET
Beccpouno.

6.2. Hactosamas MHcTpyKINA NOANEXUT IepecMOTPy HE perke OJTHOrO pasa B TPH roja.

6.3. HM3MmeHeHHS M [OTONHEHUS B HACTOAMYK WMHCTpYKUMIO BHOCATCS IIPUKA3OM
AUpEKTOpa Y UpexaeHHs.
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[Mpunoxenue 3
k npakasy MAOY COLI Me 216
oT«(b» _ 0% 2021 r. Ne 0%

HHCTPYKIHSA
no auTHBUpYcHoii 3amute MAOY COIL Ne 216

1. TepMHHBI U oTIpeAeeHHs

1.1. ABTOMATH3HpOBaHHOe pabodee MeCTO — MPOTPAMMHO-TEXHHYESCKHH KOMIUIEKC,
MpeIHa3Ha4YeHHbl 1 ABTOMATH3AUUE AesITebHOCTH ONPea¢cICHHOrO BUIA.

1.2. AHTHBUpYCHAS 3AIIATA — 3AIMATA MHOOPMALMH ¥ KOMIOHEHTOB HHPOPMaLUOHHOH
CHCTEMBI OT BDPEJOHOCHBIX KOMIIBIOTEPHBIX HPOTpaMM (BUPYCOB) (0OHAPYKEHHE BPEJOHOCHBIX
KOMIIBIOTEPHEIX TIpOrpaMM (BHpycoB), BIOKHPOBaHHE, U30IHPOBAHKE «3aPAXKCHHBIX) 00BEKTOB,
yIaJeHHe BPEIOHOCHBIX KOMIIBIOTEPHEIX TPOTPaMM (BUPYCOB) U3 «3aPaKEHHBIX» 0OBEKTOB).

1.3. MndopmaliMoHHas cHcTeMa IEPCOHATBHBIX AHHEIX — COBOKYITHOCTE COACpHALIKXCA
B Ga3ax JAHHBIX EPCOHANBHEIX NAHHEIX W 0GECTIeYHBAIOINX HX 06paboTKy HHPOPMALMOHHBX
TEXHOMOIUHA U TEXHUYECKHX CPEACTB.

1.4. OBbpaboTka NepcOHATNBHBIX JaHHBIX — J000e ASHCTBUE (onmepauus) HIH
COBOKYITHOCTh AeHcTBHM (OTepaLuii), COBEpIIAEMBIX ¢ HCIIONB30BAHHEM CPEACTE aBTOMATH3ALIMA
WM 63 MCITONb30BAHMSA TAKHX CPEICTB C MEPCOHANBHBIMM JaHHBIMH, BKJIIOYas cGop, 3aliHch,
CHCTEMATH3ALIMIO, HAKOILTEHNE, XpaHeHUe, yTouHeH e (0OHOBNCHNE, H3MEHEHHE), U3BJICUCHHE,
HCTIOMb30BaHMe, Iepefauy (PachpoCTpaHeHWe, NPEOCTaBlEHUE, NOCTYID), 0OC3NUYHBaHUE,
6IOKHpOBaHHE, YAANEHHE, YHHITOKCHUE TePCOHRATIbHEIX TaHHBIX,

1.5. KorbuaeHHatsHOCTh HHPOPMaME — OOS3aTeNBEHOE U1 BBIIONHEHHS JIHIOM,
MONY4MBIINM HOCTYN K OMNpefeneHHoM uHbopmauui, TpeboBaHHE HE INEpelaBaTh TaKYIO
nHbOPMALUIO TPETEMM THIaM Ge3 cornacus ee obIanarens.

1.6. TTepcoHanbHble AaHHBE — M0Gad HHGOPMAIIKS, OTHOCALIAACS K TIPAMO HJIH KOCBEHHO
oTIpee/IeHHOMY HITM oTpelienieMoMy Pr3ndeckoMy iy (CyOBeKTy nepecoHanbHBIX JIAHHBIX).

1.7. Tlonp3oBaTenh MHPOPMALMOHHON CHCTEMBI NEPCOHANBHBIX HAHHBIX - paboTHHK,
ocymecTpsfomuE  00paboTKy MEPCOHANBHEIX NaHHBIX B WHGOPMALMOHHOH  CHCTEME
NEePCOHAIBHBIX AaHHBIX.

1.8. CpencTBO aHTUBUPYCHON 3aIUTHL — IPOTPAMMHEOE CPEICTBO, PEAT3YIOLICS byHKIAH
ofHapyeHH KOMIBIOTEpPHBIX MNporpaMM IGO0 HHOH KOMIBIOTEpHOM  MHPOPMALKH,
TIpeIHA3HAYCHHBIX U1 HECAHKIKMOHHPOBAHHOTO YHHUTOXCHAUS, GIIOKUPOBaHKSA, MOIUPHKALAH,
KOTTHPOBAHHMA KOMIBIOTEPHOH HEPOPMALIUK KM HEHTPATH3AlHH CPECTB 3Ll HHQopMaluH,
2 TaK)Ke PearnpoBaHNA Ha 0OHapYXeHHKE ITHX TPOrpaMM U HHPOPMALHH.

1.9. Cpeacteo 3amwThl HHQOpMAIMM — TIPOTPaMMHOE obecrneueHue, MNpPOrpaMMHO-
anmapaTHoe  ofecredeHue, anmapaTHoe — obecrevcHMe,  BEIWIECTBO  MIH  MaTepHal,
NMpeaHasHaueHHOE WM HCTIONb3YeMOe 11T 3allHMThI HHpopManHM.

2. O0wue NOJTOKEHKS

2.1. Hacrosmas MHCTpyKuua 1o aHTUBUPYCHOK 3ammte MAOY COIII Ne 216 (manee —
MHCTpyKLHS) pErylupyeT BONPOCHI OPraHH3allvH aHTHBHPYCHOM 3aIUUTEl M TpeSoBaHHA K
MOPAZIKY NPOBENEHUS AHTHBUPYCHOIO KOHTPOIIA.

2.2, HWmetpyknmst ycranaBnmsaeT TpeboBaHHA W OTBETCTBERHOCTH IIpH QpraHH3aluu
AamHTEl  MHQOPMALMM OT PA3pymAloero  BO3AEHCTBHA  BPECNOHOCHBIX  MPOrpaMm =
KOMITBEOTEPHBIX BUPYCOB.
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2.3. TpeGopanus HacTosmed WHCTpykuum ssnsiored 0042aTENBHBIME A HCIIONHEHHUS
Beemu pabGoTHukamMu MAQOY COLI Ne 216 (nanee — YupeskaeHus!), HCIIONB3YIOIIHMU B CBOEH
pafoTe cpencTBa BEIMUCIUTENBHON TEXHHKH.

2.4. Bcee paboTHHKH YupemIeHUs, HCIONb3YHOIINE AHTHBHPYCHBIE CPENCTBA, MOJDKHBI
GBITH O3HAKOMIIEHBI ¢ TpeSoBaHUAMY HacTosei MucTpykune non NoaNKCE.

2.5. Hacroamas MHCTpyKuns SBNASTCS NONONHEHUEM K IeHCTBYIOUMM JTOKATBHBIM
HOPMATHUBHBIM aKkTaMm (BHYTpEHHHM JOKYMEHTaM) 0 BompocaM ofecrneueHus Ge30nacHocTu
CBEACHMH KOHPUACHIHATEHOIO XapakTepa, B TOM YHCIIE M TIEPCOHANBHBIX JAHHBEIX (Haliee —
[11H), v HE HCKTIOUAeT 00A3aTENBHOTO BLITOMHEHMS UX TpeOOBaHUT,

3. TpebopaHHA K AHTHUBHUPYCHBIM CPEACTBAM

3.1. B YuypexneHHH K MIPUMEHEHHIO JOTIYCKAOTCS TONBKO JTHUECH3UOHHBIE @HTHBHPYCHBIE
MporpaMMHBIE ¥ (WJIM) [MpOrpaMMHO-aNIapaTHBIE CpeAcTBa (aHTHBHpPYCHBIE CPEACTBA),
3aKyIUIEHHBIE ¥ pa3paboTulka yKa3aHHBIX CPEICTB MM ero OQHIHATEHEX TUICPOB.

3.2. AHTHBHpYCHBIE CPEACTBA JO/DKHBI (YHKIHOHMPOBATE B TEUCHHE BCETO BPEMEHH
paBoTHl CPENCTB BBIMHUCIUTSIBHON TeXHUKY (0T MOMERTA 3arpy3ki OTNEPAlHOHEOH CUCTEMBI [0
MOMEHTa €€ BBITPY3KH).

3.3. AHTHBHPYCHOE CPEJCTBO He JOJHKHO CYIIECTBEHHO 3aTPYIHATH pafoToCnocoGHOCTE
CPENCTB BEMUC/IHTENbHOMN TEXHHKH HHOPMALMOHHEIX CHCTEM MEPCOHANBHBIX AaHHBIX (Hanee —
NCIIOH).

4. TIIpaBa n 00A3aHHOCTH

4.]. AHTHBHpPYCHOM 3alIWTe MOMWIEKUT Bcs, obOpabaThiBaemad B YUPENICHUH IIPH
OMOIIA CpPEICTB BEIMAC/HUTEIBHON TEXHUKH, HHGOPMAIHNA, HE3ABHCHMO OT OrpaHHYCHHH
OOCTYMa K HEH.

42, Gaitnpl, ToMeloaeMble B SJIEKTPOHHBIM apXuUB JO/DKHBI B 0043aTENHFHOM TIOPAIAKE
IPOXOIUTh AHTHBHPYCHBIA KOHTPOE.

43. YcraHapiuBaeMoe (M3MEHAEMOe) MporpammHoe obecnedeHse [OMKHO OBITE
NpeIBapUTENBHO IPOBEPEHO HA OTCYTCTBHUE BUPYCOB.

4.4, B VCTI[Ix 3anpelaetcess yCTaHOBKA POrpaMMHOrQ o0ecnedenus, He CBA3AHHOIO ¢
BBIIOJTHEHHEM (YHKIHHA, NpeiycMOTPEHHBIX TEXHOMOTHYECKHM IIPOLECCOM 06paboTKu
UHQOpPMALIHH.

4.5. Comnpooxuenue (perynspHoe oOHOBIEHHE, AHTUBHPYCHBIH KOHTPO/E, BBLIBICHHE
(haKTOB 3apaKeHHs M NPOBEICHHE CIyXeCHBIX PACCTIeNOBAHUI) IPABHII AHTHBHPYCHOH 3aIIHTEI
BOZJIATAIOTCS Ha OTBETCTBEHHOIO 3a obecrnieyenne GesonacHoetu I1JIa B UCTT/IH.

4.6. OcHOBHBIC 330a4YH OTBETCTBEHHOTO 3a obecreuenue GesonacHocty [11n 8 UCIT/IH:

— OpraEM3alMs Npolecca yCTAHOBKH AHTHBUPYCHBIX CPEACTB B HCT1OH;

~  CONpOBOIEHHE AHTHBHEPYCHBIX CpeAcTB (0OHOBNEHWE, AHTUBHPYCHBIH KOHTDOI,
CONPOBOXIEHKE MNeHCTBHil TONb30BaTeNell B Clydadx OOHApPYXEHHS BUPYCOB,
oBecnedeHre paboToCIOCOGHOCTH aHTUBHPYCHEIX CPEICTB);

- KOHTpOJIb COCTOSAHHA CHCTEMBI AHTHBHPYCHOH 3alIMTEl HHQOPMALUH B Y UPEKACHHR.

4.7. OrmercTBeHEBI 3a obecrmeuenue Oeszorachoctn [IJm B MCIIJIH  Hecer
OTBETCTBEHHOCTD 34:

— 33 CBOEBPEMEHHYIO YCTAHOBKY aHTHBHPYCHBIX CPE/ICTB]
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—  3a 3KCIUIyaTauuio (AHTHBHDYCHBIH KOHTpPOIb, paloTOCMOCOOHOCTE @HTHUBUPYCHBIX
CPeICTB, CONpPOBOMXACHHE AEHCTBMM IONB30BaTeNed B caydadx oGHapyKEHHs
BHPYCOB) CHCTEME! aHTHBHPYCHOH 3aluThl HHQOPMATIHH;

— 33 CBOEBpeMeHHOe 0OHOBJICHNE JIMIIEH3U R Ha AHTHBHPYCHBIE CPEICTBA,

—~  3a cBOEBpeMEHHOe OOHOBIEHHE aHTHBHPYCHBIX 0a3.

4.8. OTBeTcTBeHHBIH 3a obecnedeHue GezonmacHocetd [11n B UCIIAH uMeEEST mpaBo:

— BHOCHTBH NpEIJIOKEHHUS [0 COBEPIICHCTBOBAHHIO CHCTEMBI AHTUBUDPYCHOH 3aIRHTEHI
HH(pOpPMALIHH;

— [OpUHMMATh Y4aCTHe B INIAHWPOBAHMHM MEPONpPHATHH N0 AHTUBUPYCHOH 3aIUUTe
vHGOPMALNH U ITAHMPOBAHHK OCHALICHHS AHTHBUPYCHBIMH CPEICTBAMH;

—  OCYUIECTBIATH KOHTPOJb COCTOSHUA CPENCTB AHTHBAPYCHOH 3alMTE HHGOPMALNH B
YypexaeHuu,

—  MHHOMHPOBATH CIyeOHble IPOBEPKH M YHacTBOBATh B IPOBEICHUM pacclle/IoBaHHH
no daxram 3apakenus supycamu VICII/IH u cpencTB BEYHCIHTSIBHOM TEXHUKH,

—~  OKa3bIBaTh MOMOLUb B PEIUeHUH ITPoseM, BOSHHKAIOLINX [TPH IKCTUTyaTallil CPENCTB
AHTUBHPYCHOH 3aILUTEL

4.9, Tlonp3oBaTeNb AHTHBHPYCHOrO CpeIcTBa — JIMIO, Ha pabodeM MeCTe KOTOpOro
IPUMEHACTCA AaHTHBUPYCHOE CPENCTBO.
4,10, Tlosp3oBaTesIM aHTHBHPYCHBIX CPEACTB 3aNpeLlacTes:

— MEHATh HACTPOMKM WM OTK/IIOYATh CPeNiCTBA aHTHBUPYCHOH 3alllMTHl BO BpEMS
paboTHI;

— HCIIONB30BaTh CPEACTBA AHTUBHPYCHOH 3allUTHL, OTIMYHBIE OT YCTAHOBIEHHBIX
CpeIncTs;

— Be3 paspelleHHsi OTBETCTBEHHOTO 3a obecredeHHe Ge30MacHOCTH T10a 8 UCIIOEB
KOTIHPOBaTh Jobble Galinbl Ha CheMHEIE HOCUTENN HHOOPMALHK, YCTAHABIUBATE U
HCIONB30BaTh JH060e TporpaMMmHOe ofecneyeHue, HE IpeAHasHaYeHHOoe Ind
BBITOJTHERHUs CITyXEOHBIX 3a0ad.

5. Ilopsanok H NepUHOSHYHOCTL 00HOBJIEHHA AHTHBHPYCHBIX 6a3

5.1, CaoeBpeMcHHOe OOGHOBNeHME 0a3 JaHHBIX CPENCTB AHTHBHPYCHOH 3alUMTHI
uHGOPMALIMK ABNAETCH HEOTHEMIIEMOH dacThio  0becreHeHns 30 GeKTHBHON IOJMTHKH
AHTHBUPYCHOMN 3alUTH KHOOPMAIKH.

57 YeraHoBke OGHOBTEHHM TOJKHO TpenmectsobaTh TecTHpoBanve HCILH Ha
OTCYTCTBHE HETATHBHBIX BO3AEHCTBUI OT BHOBb YCTAHABIUBAEMBIX 0OHOBIICHHUH,

5.3, VeTaHOBKE HOBbIX BEpCHiX IPOTPAMMHOrO 0G€CTIedeH s UM BHECEHUIO U3MEHCHHH 1
JOMONIHEHMHT B JelcTByiolmee MOporpaMMmHoe ofecrnedeHne JAO0DKHO NPeNIICCTBOBATH
tectuposanye MCII/IH Ha OTCYTCTBHE HETAaTHBHBIX BO3IEHCTBHH yKa3aHHOTO MPOTPaMMHOIO
obecrniedeHu.

5.4. [IlepuoaquHOCTb OGHOBICHUA AHTUBHPYCHBIX 023!

—  obnosnerue anTuBUpycHbX 6a3 nis Beex MCIIH, dMeromuX NOIKIIOUEHHE K CeTAM
oBLIEro MONb30BAHHA M CETAM MEXIYHAPOIHOTO HH(MOPMALHOHHOIO oOMeHa,
JOMKHO GBITH eXeIHeBHbIM. VICTOUHHK OOHOBNEHMS — CEPBEP pazpaboT4yuKa
AHTMBUPYCHOIO CpEACTBA, NHO0 COOGCTBEHHBIN UEHTPATH30BAHHBL CETEBOH
HCTOUHKK OOHOBJeHHH, NoNydalolnii OGHOBNEHHS ¢ cepBepa paspaloTuHKa
AHTHBHPYCHOT'O CPEACTBA.
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— obHoBnenue autuBEpycHBX 6a3 And MCILAH, He UMEOMUX MOIKIIHCHUE K CETIM
OGIEro MOMb30BAHHA M CETSM MeXIyHapomHoro HH(GOpMalKHOHHOTC OOMCHA,
OBHOBICHHRE NODKHO GHITH He MeHee | paza B Hegemo. MCTOUHHKOM O0HOBICHUS B
IAHHOM CIyyae SBJAIOTCH aHTHBHPYCHbIE 0asbl, 3alIHCAHHBIE HA TPEIBAPHTEIBHO
YUTEHHBIH B YCTAHOBIEHHOM TMOPAIKE CBEMHBIN MAIUHHHBIA HOCUTENb uH(pOpMAaLHH.

6. Tlopanok H NePHOARYHOCTE MPOBEACHHSI AHTHBHPYCHOI0 KOHTPOs

6.1. OOBeKTaMH aHTHBHPYCHOIO KOHTPOJI ABJLAFOTCA:
—  KEeCTKME MarHUTHBIE QUCKM pabouux cTanumii ¥ cepsepon UCIIIH;
—  ceTeBble XpaHHUJHINA (CHCTEMBI XPaHEHHS JaHHBX);
— OIepaTiBHAA ¥ CHCTEMHAS IaMATh CPEICTB BBIYUCTUTENIEHON TEXHHKH,
— CBheMHBIE MALIHHHLIE HOCHTENIH HHQOPMAIIHH;
—  BXOZALMH K HCXOMAIIMA KOHTEHT (BeG-TpaduK),
— alinel, nonyyaeMble ¥ IepelaBacMble depe3 ceTH OOLISro NONb3OBAHML H
MEXIYHApPOAHOro MHPOPMalMOHKEOro ofMeHa;
—  TIOYTOBBIE COOOLIEHUS SIEKTPOHHOM MOYTHIL
6.2. AHTHBHPYCHBIH KOHTPOIb BXOJAAIIEH HHQOpMALKMH CO CBHEMHBIX MALIAHHBIX
HocuTeneil MHOpPMANMH HEeoOXOAWMO IPOBOAMTE IO MepeHoca HHPOpMAUMH Ha KECTKUH
MATHHTHBIA JHCK pafouell cTaHuuu MM ceTeod auck. Hudopmanms, nomydaemai Io
TeJIeKOMMYHHKAIHOHHBIM KaHATaM, T0TDKHA TPOBEPSTCA BO BPEMS, MIIH Cpasy MOC/e MOy CHHAL.
Kontpons uexonAmedl HHOpMauuK HeOoGXOAMMO NPOBOZMTE HEMOCPEICTBCHHO IIEPEL
OTIpaBKOH (3aMUCHIO HA CHEMHBIN HOCUTEIND).
6.3. Buasl 1 NepHOAHYHOCTD AHTHBHPYCHBIX TPOBEPOK TIPE/ICTABIICHE B Tabmuue 1.

Tabnuna 1
:f OBBeKT KOHTPOIS By nposepky Ll et
i [pOBEPKH
1 JKecTkHe MarHuTHBIE AHCKH paounx [TonHas NpoBepKa 1 pa3 B MecALl _
cTaHuMi u ceprepos YUCTIH BricTpoe CKaHWPOBAHKE 1 pa3 B HeJero
5 CeTeBble XpaHWINILA (CHCTEMEl XPAHEHHA TonHas MpoBepka 1 pes B Mecan
HaHHBIX)
3 OnepaTHBHadA U CHCTEMHAA NaMATh CPeacTs TlonHaa npoBepKa 1 pa3 B Mecs1L
BLIGHCIUTENBHOM TEXHHKM BricTpoe ¢kaHHpoBaHNe | pa3 B HEOECIIO
Tpy kaxI0M
4 |CveMHBle MalIWHHBIE HOcHTENH HHpopMaunH |[TonHas npoBepka
NOAKTHYEHHH
MUHHMANBHO HEOOXOIIMOe TpeGoBaHKe -
5 |Beb-tpaduk HacTpOVika aHTHBHPYCHOIC CPeJICTBA N0 [TocTosHHO
YMOTYaHKIO
daiutbl, NoTyHaeMbie U NepeiaBagMble HEpes TTpy Kaxkaoom
6 |ceTy 06LIEro NONb30BAHMA H TlonHas npoeepka MOTYYEHHH H
ME3K TVHAPOIHOTO HHGOPMALIHOHHOIO OOMEHa OTNpaBkKe
MuEUMAaNbHO Heobxommvoe TpeGosanue - | TIpy KaxIoM
7 |TlouToBbIe COOBILEHHS DNEKTPOHHOR TOUTEL | HACTPOMKA aHTUBHPYCHOTO CPEICTBA 10 MONY9IeHHN H
| YMOJTHAHHIO OTIIPABKE

7. Topsinox AeiicTBU# NpH 00HApYXKeHHH BHPYCOB

7.1. OcHOBHBIMH MOyTAM¥ IpoHukHoBeHHs Bupycor B VICIIHH ABIAIOTCA: nr00BIe
CheMHBIE MANIMHHBE HOCHTeNd HHGMOPMALHUHM, 3JEKTPOHHBIE MOYTOBBIE COOOILEHUS, Tpadux,
HoNy4aeMbIf H3 CeTel OOLUIero MONB30BAHUSL W CETEH MEXIYHApOLHOTO UH(OPMALOHHOTO
oOMeHa, paHee 3apaxeHHble pabodne CTaHIMH K CepBepa.
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7.2. B caydae oGHapyXkeHMS BHPYCOB IIpH BXOJHOM KOHTPONE CBEMHBIX MAlIHHHBIX
HocuTeNell WEQOpMAlHH, (aioB HIH EKTPOHHBIX TMOYTOBBIX COOOLUCHMI, MOJB30BATEND
JOJIAKEH:

— HEMEMNEHHO NPUOCTAHOBUTEH Bee palboThl Ha ¢BoeH paGoueH CTaHIMH;

—  cooBIIMTE OTBETCTBEHHOMY 3a 0becneuerue GezonacHoctd [1I0n 8 UCTTOH o dakre
o0HapyXEeHHs BUPYCa;

— TIpHHSTH COTJIACOBAHHBIE C OTBETCTBCHHBIM 3a 0fecreveHne HE30MacHOCTH [1Ix B
WUCIIAa ™Mepbl [0 JOKal{3allMM M YIANEHUK BHpyca ¢ HCIOJB30BaHHEM
AHTHBHPYCHBIX CPEICTB.

7.3. IIpu HEBO3MOXHOCTH  JNHKBHOAUMHM  [TOCJACACTBHE  BHPYCHOIO  3apaKCHUA
OTBETCTBEHHOMY 3a obecneuenue Sezonacroctn [111 B MCI1IE Heobxomumo:

— coobmuTe 0 dakre OOHAapY)KeHHA MPOrpaMMHBIX BHPYCOB B OpraHH3alMIo,
OCYIIECTRIAIONIYIO TEXHHYECKYIO TIO/LIEPIKKY SKCILTyaTalluK CPENCTB aHTHBHPYCHOH
3aIMTE] HHpOPMAIInK;

— 32apXMBHpOBATh  3apaxeHHBle  Qafisl M HalopaBuUTh ¢ TIPHIOKCHHEM
COOTBETCTBYIOLIErD  CONPOBOAMTENBHOIO  NOKYMEHTa B OpraHu3alHtIo,
OCYIIECTBILIOLIYIO TEXHUUECKYIO TOIEPIKKY KCIUTyaTalliy CPEICTB AHTHBHPYCHOH
3aIIKATH HHPOPMALIUH.

7.4. Tlpu mony4yeHur MHGOPMALKWH O BO3MOXKHOM HapyIICHUH 60 BEIBJICHUM (daKTa
Hapymenus TpeGopaHuli Hactosmed MHcTpykuuu paora Ha pabouedl CTaHUMH HOAHHOTO
[TO/Ib30BATeNd HE3aMELTATEIBHO BIOKHPYETCs [0 PELIEHHIO OTBETCTBEHHOTO 3a O0ECIeUeHHE
6ezonacuoctu [T 8 UCITH.

7.5. @axThl MOXMGbUKALMH U Pa3pyLICHAS IaHHBIX Ha CepBEpax MM pabounX CTAHLMAX,
3apaKeHHE X BHUDYCaMH, a Takxke o0HapyKeHUe IPYTHX BPEIOHOCHBIX MpOrpaMM — BCE 3TO
OTHOCHTCS K 3HAYHMBIM HapylleHMsM Ge30TmacHOCTH HHQOpMAlME K JOJDKHBI OBITE
NpOAHATH3UPOBAHE! IOCPENCTBOM MIPOBE/ICHUS CIYKEOHOr0 pacceloBaHH.

7.6. CiykefHoe paccleloBaHHe IPOBOXMTCS KOMUCCHeH, HA3HAYACMOM MpPHKa3OM
aMpekTopa YupexIeHMs. B cocTaB KOMHCCHH B 00S3aTEBHOM TOPAAKE BKIHOHACTCA
anpmuerctpatop VCIIJH, OTBETCTBEHHEBIH 32 obecrieuenue 6esomacnoctd 1w 8 UCI1/IH,
HEMOCPEACTBEHHbIM PYKOBOANTENL pabOTHUKA, AOMYCTUBLICTO ¢axt kommnpomerauuu. [Ipu
HEoBXOMMMOCTH B COCTAR KOMHMCCHH MOTYT BKIIFOUAThCS OpyrHe paboTHHKH.

7.7. Pe3ynbTaThl paboThl KOMHUCCHE 0QOPMITAIOTCS aKTOM. AKT MOJNCKHAT YTBEPIKACHHIO
OUPEKTOPOM YUpeKACHUA.

7.8. B npouecce paboThl KOMHCCHY 00A3aTEIBHEIMY [ YCTAHOBCHHS ABITIOTCA:

—  JaTa M BpeMs 3apaxeHHd (0OHApYKEHUS 3apakeHIA);

—  ®HWO, momxHOCT, M MoApaszfeneHne padoTHUKA, TeXHUHECKOS CPEACTBO KOTOPOTO
3apaKEHO BUPYCHOM IIPOrpaMMOx;

—  YpOBEHb KPUTHYHOCTH 3apa)KeHHs;

—  0BCTOATENLCTBE, CIIOCOOCTBOBABILUE 3aPakeHHIO;

—  uA(GOPMALHOHHBIE PECYPCHI, 3ATPOHYTHIC 3aPaKCHHEM;

—  xapakTep U pasMep PeaIbHOro H NOTEHIHATLHOTO yiuepha.

7.9. B xome cBoel paGoThl KOMUCCHs MOXKET 3anpauBaTh OGBACHATEbHBIE 3ANHCKH OT
PaBGOTHHKOB, MONO3PEBAEMbIX B BWHOBHOCTH 3apaXeHHA (HMyTeM MUCBMEHHOrO 3ampoca MX
HENOCPEeACTBEHHEIM PYKOBOAHTENIAM). OOBACHUTENbHAS 3alKCKa NOKHA OBITH NpPEACTaBICHA
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KOMHCCHHE B TedeHue 3 (Tpex) pabounx OHel ¢ MOMeHTa [IOCTYTUIeH S 3anpoca. B cnydae oTkasa
NPEI0CTABATE OOBACHATENBHYIO 3AIMCKY, IAHHBIA (aKT 0TpaxaeTcs B akTe.

7.10. YHHUTOXXEHHE MaTepHaIOB PACCIeNOBaHUs (AKTOB 3apaXkeHHs! OCYIIECTBIACTCH B
COOTBETCTBUH ¢ YCTAHOBJIEHHBIMM TpeDOBAHUAMH 1O JAETOTPOM3BO/ICTBY i HOMEHKIATYPOH OET.

8. OTBeTCTBEHHOCTE

8.1. ITomb3oparenu ¥ OTBeTcTBeHHbIH 3a obecneuenue GesomacHoctw I11H B MCIIIH
HecyT OTBETCTBEHHOCTD 32 HEHAUTE/KAILCe HCTIONHEHIE HITH HEHCTIONHEHHE CBOUX 0043aHHOCTEH,
IpedyCMOTPEHHBIX HacTofwed MHCTpyKUMEH, B Npemenax, ONPEICNEeHHBIX IEHCTBYHOLIMM
3aKOHOJaTeLCTBOM Poccuiickoit Penepaiuu. 3a Hecobmoaerne TpeboBaHKH 3aKOHOAATeILCTBA
Poccuiickoit Deaepaluy TpeNycMOTpeHa TpaXIaHCKasg, YrOJOBHAs, aIMMHMCTpaTHBHAS,
TUCLUTLIHHAPHAS OTBETCTBEHHOCTD.

9. Cpok ReiicTBHS U MOPAIOK BHECEHHA H3IMEHEHHH

9.1. Hacrosimas MHCTPYKIHA BCTYIAeT B CUIY ¢ MOMEHTA €€ YTBECPKICHHS U JeHCTBYET

HeccpouHo.
9.2. Hacrosmas MHCTpyKIKS MOIICKUT MEPECMOTPY HE PEXE OTHOTC pasa B TPH rofa.
9.3, MU3sMeHeHMA ¥ JOIOJHEHHMS B HACTOAMY0 HMHCTPYKUHIO BHOCATCA MPHKA30M
OUPEKTOpa YUpexICHHU.
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[Mpunoxerue 4
K npukazy MAOY COLL Ne 216 )
or«ly 04 2021 v Ne JET 66

HHCTPYKIIHA
110 OPraHU3alHU Pe3ePBHPOBAHHA H BOCCTAHOBREHHUS PaBoTOCIOCOOHOCTH TEXHHYECKHX
CPeJCTB H NPOrpaMMHOro obecneveHus, 6a3 JaHHBIX H CPEACTB 3AMHTLI HH(pOpMALHH

B HHPOPMALMOHHLIX CHCTEMAX NEPCOHANBHBIX JaHHbBIX
MAOQOY COLI Ne 216

1. TepmuHBI H OnpefeNeHUA

1.1. ABTOMaTH3HpOBaHHOe pafodee MeCTO — NPOrPaMMHO-TEXHHYSCKHH KOMIUIEKC,
IpeHA3HAYEKHBIN 17T aBTOMAaTH3aLUK NEATENBHOCTH ONIpeAe/ICHHOTO BUIA.

1.2. UHpopMauHOHHAS CHCTEMA TIEPCOHATIBHEIX JAHHEIX — COBOKYITHOCTE COACPKALINXCA
B 6a3ax JaHHBIX OePCOHANBHBIX JAHHBIX U O0ECIIEUHBAIOIIMX HX 00paboTKy HH(POPMAIUOHHBX
TEXHOJIOTHA ¥ TEXHUYECKUX CPEACTB.

1.3. O6pafoTka NepcOHANBHBIX [aHHBIX — N0oe [elcTBHE (Omepalns) HIH
COBOKYTTHOCTb NeHCTBUHA (ONepaliiii), COBEPIIAEMEIX ¢ HCTIONb30BAHNEM CPEACTB aBTOMATH3AIHH
WIH 6e3 WCIONB30BAHKA TAKMX CPEACTB ¢ MEPCOHAJBHLIMH JAHHBIMH, BKIIOUas ¢Oop, 3amuch,
CHCTeMATH3ALMIO, HAKOTUIEHHE, XPaHeHue, YTOYHeHe (06HOBNSHHE, U3MEHEHNE), U3BIIEYEHHE,
HCMOABL3OBAHME, Tlepefady (paclnpoCTpaHeHHe, NPeJOCTaBleHHE, NOCTYM), 00e3NHUMBaHHE,
GnoxvpoBaHye, yAaNeHHe, YHHETOKEHUE IEPCOHATIBHBIX TaHHBIX.

1.4. KondpuneHuuansHOCTs HHPOpPMALUH — 00s3aTelbHOe MU BBIMOJNHEHHSA JIMLIOM,
MOAYYMBIIAM JOCTYO K onpelaeneHHo# uHbopmaudu, TpeboBaHMEe HE MNEpelaBaTb Takyro
rHOOPMAIMIO TPETHUM NULlaM O¢3 cornacus ee obnanartens.

1.5. [TepconanbHele DaHHbIE — 00as HHGOpPMALMS, OTHOCIIAACT K NPAMO HITH KOCBEHHO
OTIpeNeTeHHOMY FUTH OTIpeleIAeMOMY HH3MHIECKOMY NHILY (CYOBEKTY MepCOHaNbHBIX JAHHBIX ).

1.6. [Tonb3oBaTeNb MH(GOPMAUMOHHON CHCTEMS! TEPCOHANBHBIX MaHHBIX — PafoTHHK,
OCyIIeCTBIAIOMHE 00paGoTKY IEepCOHANBHBIX MNaHHBIX B HH(POPMALHOHHOH CHCTEME
TEePCOHANBHBIX NaHHBIX.

1.7. CpencTBO aHTHBHPYCHOMN 3aLLMTHI — IPOTPAMMHOE CPEACTBO, PEAH3YIOLIee YHKIHMH
OBHAPYKEHHS KOMIBIOTEPHBIX TporpaMMm 100 MHOM KOMIBIOTEPHOH HHGOpManud,
NMpeAHAZHAYEHHBIX /11 HECAHKIMOHUPOBAKHOTO YHAYTOXEHUS, OOKHPOBAHHS, MoauduKauy,
KONMUPOBAKHA KOMITLIOTEPHOH HHGOPMALIHH KM HEUTPATIH3ANMM CPELCTB 3allUThl HHPOPMALHY,
a TAKXe pearrpoBaHud Ha oOHapy)KEHUe STHX MPOrpaMM U HHGOPMalHHA.

1.8. CpencTso 3amuThl MHGOPMALMH — I[pOrpaMMHOe 00C¢CNeueHHe, NpOrpaMMHO-
anmapaTHoe  ofecleyeHue, aNmapaTHoe  o0ecrieueHHe, BRINECTBO MM MaTepuall,
MpenHA3HAYSHHBIE MM HCTTONB3YeMbIE 1A 3alUThl HHPOPMAalHH.

2. Ofmue N0J0KEeHUS

2.1. Hacrosmas WHCTpPYKUHS HO OpPraHU3alMH pE3epPBHPOBAHMA K BOCCTAHOBICHHS
paBoTOCMOCOBHOCTH TEXHHYECKMX CPENCTB M MPOTPAMMHOTC 00eCHeueHHA, 0a3 MaHHBIX U
CPENCTB RALIATH HHOOPMAUNH B MHPOPMALMOHHEIX CHCTEMAX IMEPCOHATLHBIX AaHHBIX MAQY
COILLL Ne 216 (manee — UHCTpyKlHs) yCTaHABIHBACT OCHOBHBIC TpeOoBaHus K OpraHW3alHM
pe3ePBHOTO KOTIMPOBAHKA (BOCCTAHOBJISHHS) IPOTPaMM H IAHHBIX, XPAHSIIMXCS B 6a3aX DaHHBIX
MHGOPMALIMOHHEIX CHCTEM TEpCoHabHbIX NaHHEIX (nanee — HCITAH) MAQY COIIl Ne 216
(nanee — YypexeHHe), a TAKXKE K Pe3cPBUPOBAHHIC ANIapaTHBIX CPEACTB.

2.2. Hacroamas MuacTpyKUuns pa3padoTana ¢ NeNbo:
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—  OmpeneNneHHd KaTeropuH HEPOpMalluH, MojJexKamed 00s3aTeMbHOMY PE3CPBHOMY
KOTIHPOBAHHIO;

—  ONpeleNeHHS  IpOLeAypbl  PE3EPBHPOBAHMS  OAHHBIX WA [OCHEAYIOLNETO
BOCCTaHOBNEHKA pabotocnocodHoctH UCIIH mpu MONKOH Ml YaCTHYHOMH IT0Tepe
AHGbOPMALHY, BEI3BAHHONH COOSIMH WM OTKa3aMM alapaTHOTO WJIH NpOTPaMMHOLO
oBecreyeHns, OMMOKAMH MONB30BATENEH, Ype3BbMAiHLIMU  OGCTOATENBCTBAMK
(moXapoM, CTHXHITHBIMH OeJCTBHAMH H T.1.);

—  OmpeneneHHs NOpiAKa BOCCTAHOBAEHHS HHQOPMALMH B Cy4ae BO3HUKHOBCHUSA
Takoi HeOOXOOIUMOCTH,

—  ynopsmodeHusa pafoThl M ONpeAeeHHS OTBETCTBEHHOCTH MOJUKHOCTHBIX JIHII,
CBSI3aHHOM C pe3epBHBIM KOTHPOBAHHEM H BOCCTAHOBICHUEM HHOPMALIH.

2.3. Jleiictue Hacrofmeld VHCTpYyKUMH paclpoCTpaHSeTcs Ha BCeX MONMb3oBaTene
VCTT/In YVapexaeHus, @ TAkKe Ha OCHOBHBIE CHCTEMBI 00SCIeYeHNA HEMPEPHIBHOCTH paboTEl U
BOCCTAHOBJNEHMA PECYPCOB MPH BOIHUKHOBEHHMH aBAPHAHBIX CUTYAllUH, B TOM 4HCIE:

—  CHCTEMb] KHM3HEe0OecneyeHUud TEXHUYECKUX CPEACTB;

—  cHCcTeMbIl 00ECTIBUSHHS 0TKA30YCTOHYUBOCTH;

—  CHCTEMbI PE3ePBHOTO KOMUPOBAHKS U XpaHEHHs JaHHBIX,

2.4, Tlon pesepBHBIM KONHPOBaHHEM MHGOpMAaLMU MOHMMACTCA CO3JAHHE U30BITOYHBIX
KOmMH 3amMiaeMol HHGBOPMAlMM B 3MSKTPOHHOM BHAE 7S OBICTPOTO BOCCTAHOBICHHA
pabotocnocodHoct UCTIIH B cnydae BOZHMKHOBEHHUS apapuiHOM CUTyaluH, IIOBJIEKINEH 3a
coBoii IOBPEKIEHUE MM YTPATY HAHHBIX.

2.5. PesepBHOMY KOMHPOBAHHIO TOMACKHT HHPOpMALMA CIEAYIOLIMX OCHOBHBIX
KaTeropui:

-~ uHbopManus, obpabaTeBaeMad M0IB30OBATEIMU B UCTIOH, a Taxxe uHGOpMaLU,
HeoOXOoauMas U1 BOCCTAHOBIIEHUS paboTOCTIOCOOHOCTH HUCIIIH, B T.4. CHCTEM
yrpapieHds 6asamu JaHHBIX (manee — CVYB/I) ofiero noib30BaHUul H CHPABOYHO-
HHPOPMALHOHHEIX CHCTEM OONIETO HCMONB30BAHNA;

—~ paboure KOTMHUH YCTAHOBOYHBIX KOMITOHEHTOB NPOrpaMMHOIQ obecrevyeHus odLIEro
HA3HAYEeHHS U CIEHMMANH3UPOBAKHOIO TMPOrpaMMHOrG OOECIEUYCHHA CEPBEPOB H
pabouMX CTAHIMH;

- untopmanmsa, HeoGXonuMas 17l BOCCTAHOBJICHHSA CEPBEPOB W CHCTEM yIIPABIICHHA
Gazamu nagaex VICTI/H, NOKATBHOM BEMHACIHUTENIBEHOM CETH, CHCTEMBI 3MICKTPOHHOTO
JHOKYMEHTO000POTa;

—  perucTpaluoHHas HHGOPMALUS CHCTEM 3aLUUTEI uHbOpMalvH;

— gpyras unpopmamud MCIIJH, no MHEHUIO [IOJIL30BATENEH, AIMHHUCTPATOPOR
VICII/IH 1 OTBETCTBEHHOTO 3a ofecneueHHe Ge30nacHOCTH MEPCOHATBHBIX JaHHBIX
(nanee — I1du) B MCIL[OH, segromagcs KpUTHYHOM J1a paboTocmoco0HOCTH
HUCTIOH.

2.6. HacTosman WHCTpYKUHMA SBISETCS HOMONHEHHEM K JCHCTBYIOMMM JIOKATLHBIM
HODMATHBHBIM aKTaMm (BHYTPEHHHM NOKYMEHTaM) MO BOTPOCAM obecrnedeHusi Oe30MacHOCTH
CBeJleHHH KOH(QHASHIHATBHOrO XapakTepa, B TOM YHCIE X [T1/1H, 1 He UCKIIKOUAeT 0BA3aTeIBHOTO

BBLIMOJIHEHUSA UX TpeboBaHH#.

3.  O6wmue TpefoBaHuA K Pe3ePBHOMY KOIIHPOBAHHIO
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3.1. B MHCTpyKUMH pe3sepBHOTO KOIHPOBAHHS ONHMCHIBAIOTCA ASHCTBUS IPU BEIIONHEHHH
CIeOYIOIIUX MEPONPHATHHA:

— Pe3epBHOE KOMHPOBAHHE ¢ YKA3aHMEM KOHKPETHBIX pPe3epPBHPYEMBIX AAHHEIX H
arnnapaTHeIX CPEACTB (B ClIyyae HEOOXOOUMOCTH);

—  KOHTpOJIb PE3E€PBHOTO KOMUPOBAHUS;

—  XpaHEHHE PE3EPBHBIX KOMHUIi;

—  IIOJIHO® WJIH YacTUYHOE BOCCTAROBISHUE JaHHEIX.

3.2.  ApxuBHOE KOIMPOBaHHE pe3epBUPYeMOlN MHOOPMALUK TPOU3BOIUTCA MPH TIOMOIIH
CICUHATA3HPOBAHHBIX NPOrpPaMMHO-AMNNAPaTHEIX CHCTEM pe3epBHOr0 konuposarusa. CHeTeMa
PE3EpBHOrO KOMUPOBAHHA HOJKHA OOECHEeUHTh NPOU3BOAUTENBHOCTh, INOCTATOYHYIO s
COXpaHeHusA HH(OPMALHM, YKa3aHHOH B M. 2.5, B YCTaHOBNEHHBIE CPOKH W ¢ 3aJaHHOH
NEPUOIWIHOCTBIO.

3.3. TpeGoBanna K TEXHHYECKOMY 0GECIIEUEHHIO CHCTEM PE3EPBHOTO KOMMPOBAHUA!

— KOMIUIEKC B3aMMOCBS3AHHBIX TEXHHYECKHX CPEICTB HA SAWHON TEXHOJIOTHYECKOM
niatdopme, obecneunBaroIUX NPOLEeceH cOopa, nepenayuu, o6padoTKH W XpaHeHHs
HHdOpMALIHH,

— HMEET BO3MOXHOCTH paclUMpeHHs (3aMeHbl) COCTaBa TEXHHYECKHX CPEICTB,
BXONAIIMX B KOMIUIEKC, [UI1 YIYYIIEHHWS WX 9SKCITYaTAUHOHHO-TEXHHYECKHUX
XapaKTepUCTHK 110 Mepe Bo3pacTaHus o0reMoB 00pabaTriBaeMoil MHGOPMALINH;

— ofecnednBaeT BhINOMHeHUE GYHKIUH, [T€PEUHCIIEHHBIX B 1. 3.1,

3.4, TpeboBaHnd K MporpaMMHOMY 00ECIEUCHUIO CHCTEM pe3epBHOIO KOMHPOBAHUS:

—  JIHLEH3HOHHOE CHCTEMHOE NPOrpaMMHEOe obecIiedeHre U IporpaMMHEoe obeceueHue
PE3EepPBHOIO KOIMUPORAHMS;

— T[porpaMMHOe ODeCrneyeHHe PE3ePBHOI0 KOMHpOBaHHUS 00eCledHBacT TPOCTOTY
IpoLecca HHCTAIALMY, KOHQUTYPUPOBAHHS K CONPOBOXKAEHUS.

3.5. XpaHeHHE OTAENbHBIX MATHHTHBIX HOCHTENEH ApXMBHBIX KOMUIL OpraHu3yeTcs B
OTHENBHOM XpaHUnuine. OU3HYSCKUH JOCTYT K ApXUBHBIM KOTIMSM CTPOrO OTpaHUYEH.

3.6.  JlocTym k HOCHTENSM apXUBHBIX KONHUH HMEKOT TOJIBKO YIIOMHOMOYEHHBIE pabGOTHUKH,
KOTOpble HECYT IMEPCOHANBHYK) OTBETCTBEHHOCTh 3a COXPAHHOCTH AapXMBHBIX KOMUH U
HEBO3MOXHOCTh 0O3HAKOMIICHHUS C HUMM JIMLl, He HMEIOMIMX Ha TO MOTHOMOYMIA.

3.7. YHHUTOXEHHE OTHENASeMBIX MATHUTHBIX HOCUTENEH apXUBHBIX KONHH MIPON3BOIUTCS
YCTAHOB/IEHHBIM NOPAOKOM B CIIy4ae NPHXOJA MX B HETOJHOCTb MY 3aMECHBI THIIA HOCUTENA ¢
0053aTeNbHBIM COCTABIIEHUEM aKTa 00 YHHUTOKEHUH.

4.  OTBeTCTBEHHOCTh 32 COCTOSTHHE PE3EPBHOr0 KONUPOBAHHS

4.1. OTBETCTBEHHOCTH 32 KOHTPOJIb Hall CBOEBPEMEHHEIM OCYLIECTBICHHEM DPE3EPBHOIO
KOIIUpOBaHUS H COOMIONEHHEM COOTBETCTBYIOIel IHCTpyKOMH, a TakkKe 2a BBHITOJIHEHHEM
TpeQOBaHUH [0 XPaHCHHIO ApXHBHBIX KOMHM M IPEZOTBPALEHHUI0 HECAHKITMOHHPOBAHHOTC
JOCTYTIA K HEM BO3/1araeTcsl Ha OTBETCTBEHHOTO 3a obecneuenue 6ezonacHocty [1/8 8 UCITH u
anMuHucTpartopor UCITTx.

4.2. B cnyuae o0HapyXeHUS MONBITOK HECAHKUMOHHPOBAHHOTO AOCTYNIAa K HOCHTENAM
apXxuBHOH HHOpOpPMALMH, a TaKXKE HHBIX HapyUleHHAX WHGOpMaIHOHHOH O6€301acHOCTH,
NPOH3OLIEAIINX B IpoLecce pPEe3epBHOTO KOIMHPOBAHHS, COOOLIAETCS OTBETCTBEHHOMY 3a
obecnieyenue 6esonacHoctd IT[n B MCII[AH B TeueHue pabosiero OHS IOciie OGHAPYKSHUA
yKa3aHHOTO COOBITH.
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5. Ilepuoau4HOCTH pesepBHOro KONMHPOBAHUS

5.1. PesepBHOe KONMHPOBAaHHE CTENHATH3IUPOBAHHOIO NporpaMMHOro  ofecredeHms
TIPOU3BOIHTCS [TPH €TI0 MOYYEHHH (ECIH 3TO MPEXYCMOTPEHO HHCTPYKLKEH 10 ero [IPHMEHEHHIO
1 HE IPOTHBOPCHUHT YCIOBHAM €I'0 PAClpOCTPaHeHH s ), a TAKKE IPH ero oGHOBIEHHH | NOJYYEHUH
HCNPABISHHBIX H OGHOBIEHHBIX BEPCHI,

5.2. Pe3epBHOE KONMPOBAHHE OTKPHITON MHGOPMAUHH JeNaeTca He [03AHEe deM yepes
CYTKH ITIOCIE e U3MCHEHH, HO HE PeXe OTHOTO Pa3a B MECALL

53. Unubopmanua, comepxamascs B TOCTOSHHO W3MEHSCMBIX Gasax NIAHHBIX,
COXPaHAETCA B COOTBETCTBHH CO CHEAYIOLUIMM Ipadukom;

~ CXCIHCBHO INPOBOAMTCA KOUMPOBAHHE M3MEHEHHON M JONOMHEHHOH UH(OpMamuu
(HOCHTeNH ¢ exXeIHEBHON HHBOPMAIHeH TONKHE] XPaHHUTBCS B TEYCHHE HENENH );

—  C©KCHEIACTBHO IPOBOAHTCA PE3ePBHOC KOMUPOBAHUE Beelt Gashl MaHHEIX (HOCHUTENH ¢
CHCHENCTBPHBIMU KOTTHSMY XPAHATCS B TCUCHHE MeCsa);

— CXCMECAYHO NIPOM3BOIMTCA PE3EPBHOE KOMUPOBAHUE HA CHENUANBHO BbLNETCHHBIN
HOCHTEJIb JUIMTEIBHOTO XPAHSHHU S, HHGOPMALIUA Ha KOTOPOM XPAHUTCS TOCTOSHHO.

5.4. He pexe omHOTO pasa B ol Ha HOCHTENH INHTEIBHOLO XpaHeHHUA 3alUChIBASTCA
HHGOpMANKA, HE OTHOCALIACA K INOCTOSHHO H3MEHSeMBIM 6asaM  JAHHBIX (ipukassl,
PACTIOPAKEHUS, OTKPEITBIE U3MAHUA H T.J1.).

6. Boccranosaenne HHOPMAUMK H3 Pe3ePBHBIX KONHIA

6.1. B cnyuae HeoGXOAMMOCTH, BOCCTAHOBIEHHE NAHHBIX M3 PE3CPBHBIX  KONUIA
NIPOU3BOJUTCS OTBETCTBEHHBIMH PAbOTHHKAMH,

6.2. BoccTaHOBNEHHe MOAHHBIX M3 pPE3EPBHBIX KOTHiH OPOUCXOOUT B clydae ee
MCHE3HOBEHHA WJIM HAapyIIeHHA BCICACTBHE HECAHKIMOHHPOBAHHOTO NOCTYHAa B CHCTEMY,
BO3ACHCTBUS BHPYCOB, IPOTPAMMHBIX OLIHOOK, OWHO0K paGOTHHKOB ¥ allapaTHLIX cOOEB.

6.3.  BOCCTAaHOBIICHHE CHMCTEMHOrO [IPOTPAMMHOTO OBECIIEHeHHI X MPOrPAMMHOIO
obecnieuenns OOWEro HasHAuYCHMs TPOM3BOAMTCS C WX HOCHTENEH B COOTBETCTBHH C
HHCTPYKUHMAMH NPOH3BOIUTENS.

6.4. BoccraHoBnenue CHELHaTU3NPOBAHHOTO IPOIrPaMMHOTO obecneueHus
NPOU3BOAUTCA ¢ QUCTPUOYTHBHBIX HOCHTENEH HJIH HX pe3epBHBIX KONMil B COOTBETCTBUH C
HHCTPYKLIHAMH M0 YCTAHOBKE HIM BOCCTAHOBICHUIO JAHHOTO MPOTPAMMHOIO 06eCIeyeHH s,

6.5.  BoccraHoBneHHe HHOOPMALMH, He OTHOCANIEHCS K TOCTOAHHO H3MEHSEMBIM 5a3aM
JaHHBIX, TIPOH3BOMUTCA ¢ PE3EPBHBIX HocuTened. IIpu 3TOM HCIONB3yeTcs mocnemHsas KOmus
HHGOpMaLuy.

6.6. Ilpy wvacTHYHOM HapyWIEHHM HIM UCYE3HOBEHUM 3amucell 6a3  JTaHHBIX
BOCCTAHOBJIEHHE NPOM3BOAUTCA ¢ TIOCIEIHEH HEHapYIUeHHOM exenHeBHOH KomuH. [1oMHOCTRIO
UHGOPMALliA  BOCCTAHABIAHBAETCA C IOCTENHEN €KEeHENENBHON KOIHH, KOTOpas 3aTeM
AOMNONHASTCS €XKCIHEBHBIMY YACTHYHEIMU PE3EPBHBIMU KOIUSIMH.

7. Cpok aeficTBHA M NOPSZAOK BHECEHUS U3MEHEHHI

7.1, Hactosmas UHcTpykimsa BCTYNaeT B CHITY ¢ MOMEHTA e¢ YTBEPKACHUT U OeficTByeT
BeccpouHo.

7.2.  Hacrosruas MHCTpyKIHA MOANEKHT IEPECMOTPY HE Peske OOHOTO pasa B TPU COIa.

7.3. H3meHeHMs M [ONONHEHMS B HACTOAINYIO HHCTPYKLHIO BHOCATCA [IPUKA3OM
JUpeKTOpa ¥YupexIeHus.
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IMpunoxenue 5
k npukasy MAOY COLL Ne 216

oty O Y 2021 r. Nt 5= o
NOPANOK
0Bpallenns co cheMHBIMH MAITHHHBIME HOCHTE/ISMH ePEOHATbHBIX JAHHbIX
B MAOY COLI Ne 216

1. TepmuHBI U anpegeneHHn

MudopmanuoHHas CHCTeMa TEPCOHAIBHEIX JAHHBIX — COBOKYIIHOCTE COACDALIUXCS B
0a3ax JaHHBIX NEPCOHATBHBIX JAHHBIX H 0GECTICUHMBAROLINX HX 00paboTKy MHPOpPMAIHOHHEIX
TSXHOIIOTHH M TeXHUYECKUX CPEHCTB;

CheMHBIH MAIMHHBIA HOCHTENb MEPCOHANBHBIX MAHHBIX — CMEHHBIA HOCHTES
NIEPCOHANLHAIX NAHHBIX, IPEJHA3HAUECHHDIN 174 3aIIUCH U CYNTHIBAHKSA NEPCOHANBHEIX NAHHBIX,
NPEACTaBNEHHBIX B CTAHAAPTHLIX KOJaX;

O6paloTka MmepcOHATBHEIX OaHHBX — JH060e HeHCTRHE (omepanug) WiH COBOKYITHOCTE
IeHCTBUA (Omepamuit), COBEPINAEMBIX ¢ HCIIONB3OBAHHEM CPEACTE aBTOMATHU3aLMU WIH ©e3
HCIOJIE30BAHMA TaKHX CPEACTB € TEPCOHATBHBIMY [aHHBIMH, BK/EOYas cGOp, 3allkch,
CHCTEMATA3ALHKIO, HAKOTUICHHE, XPaHEHU®, YTOUHeHUe (OOHOBIEHUE, H3MEHEHHE), H3BIICUEHHE,
HCIOIB30BAHKE, Nepeaady (PaclpOoCTpaHEHMe, MPEAOCTABNEHUe, AOCTYI), OBE3IHYHBAHUE,
G10KMpOBaHKe, ylaneHHe, YHUUTOKEHHE TEPCOHANBHBIX TaHHBIX,

[lepconanbHble nadHble — mobas MHGOPMALUA, OTHOCAIIAACS K OPIMO HITH KOCBEHHO
OIPEACNCHHOMY UMK OTIpEASNAEMOMY HH3UIECKOMY JIMLLY (CYGBEKTY IepCOHATBHBIX JAHHbIX);

CpencTBo 3amuThl HHBOPMALKK — TPOrPaAMMHOE 0becIedeH e, [IPOrpaMMHO-AIIAPATHOE
ofecrieucHue, anmapaTHoe ofecneuyeHue, BELIECTBO MMM MaTepual, IpeIHA3HAYEHHOS WU
HCIIONB3YEMOE [1/IS 32K TH HHGOpMalIiH,

2. O6imumne nonaoxkeHns

2.1. Hacrosmwmit ITopamox ofpamienns co CheMHBIMH MALIHMHHBIME HOCHTEILIMH
nepconanbHbX AaHHbX B MAOY COII Ne 216  (nanee — [Topszok), pa3paGoTaH B COOTBETCTBUH
¢ 3aKoHoJaTenbcTBOM Poccuiickoit Penepalmu ¢ MepcoHalbHEIX NAHHBIX (manee — TTIH) u
HOPMaTHBHO-METOIUYCCKUMH NOKYMEHTaMHU (eepabHbIX OpraHOB HCMONHHATENRHOM BIACTH 110
BonpocaM GesonacHoctd [TJIH npu ux o6paboTke B MHMOPMAIOHHBIX CHCTEMAX NEPCOHATBHBIX
DaHHeIX (manee — UCIIOR).

2.2. Hacrosamuit ITopsaok onpenemnser:

— npaBuia oSpalleHus CO ChEMHBIMH MAIIHHHLIMM HOCHUTENIMH HHOPMALHMH, B TOM
gucne u [1/In (manee — CMHU);

~ TOpAOK opranmzauuu yueta CMHU;

— nopsaok yHuutoxenus CMHU.

23. Ilon CMHHU B mactosmem [lopsake HOHHMAOTCS CNedyIOUIME HOCHTENU

HHOpMaIUU:
— onthueckue uckd (CD, DVD) ofHOKpaTHO#M ¥ MHOTOKPATHOMN 3alIMCH;
—  DIIEKTPOHHBIE HAKOMKTEH KHHOPMALHH ((PI3II-1aMATE, CheMHBIe JKECTKHE JIUCKN);
—  HHbIe HOCHTENIH WHOpMAalHK.

2.4, TpeboBauna HacToswero llopsaka SBIAIOTCA 0OsM3aTeNBHBIMU U UCIIOTHEHHUS
BceMy paGoTHukamMu MAOY COIL Ne 216 (manee — YupexueHue), HCIIOTB3YIOIIHMH B CBOE
pabore CMHU.
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2.5. Bce pabotankn Yupexaenus, ucnonssyromue CMHU, DomkHb! GBITh 03HAKOMIIEHEI
¢ TpeBoBaHMAMH HacTOAIMM [JopAIKOM MO/ TOAMIHCE.

2.6, Hacroammu#t Tlopanok #ABaseTcd OONONHEHHEM K NeHCTBYIOIIMM NOKAJBHBIM
HOPMaTHBHbIM aKTaM (BHYTPEHHMM JIOKYMEHTaM) II0 BOTpocaM ofecredeHds 6Ge30macHOCTH
CBeIeHMH KOH(DHISHIMANBHOTO XapakTepa, B TOM 4ucie U [1]]1, U He HCKITIouaeT 0653aTeIbHOTO
BBIMTOJTHEHUS X TpeGOBaHUIA.

3. npaBHJIa oﬁpame}mﬂ €0 CbeMHBIMH MAIMHHHBIMH HOCHTE/ISIMH MEPCOHATBLHBIX
AAHHBIX

3.1. Ob6pamwenne co CMHHM nomkHO ocymecTisercs TakuM ofpa3zoM, 4HTOOBI
HCKIIOYANHCh BX YTpaTa, I0pYa U HECAHKLIMOHHPOBAHKBIH JOCTYI K HUM TTOCTOPOBHHUX JIHII.
3.2. Ilpu obpamennu co CMHH, BLIMONESIOTCS CileIyIOLIHE OCHOBHEBIE TPaBRIIA:

— CMHMW yYHTHIBAIOTCS M BBIAAKOTCS OI TIOIIHUCH,

- CMHH, cpok skcnnyaTallid KOTOPBIX HCTEK, YVHHYTOXAIOTCA B YCTAHOBICHHOM
NOpAAKe;

- nna BeiHoca CMHM 33 npenensr KoHTponmpyeMmod 30HBIL, 3aNpallHBaeTCH
CITCLIMAJIbHOE paspelleHNe Y OTBETCTBEHHOTO 3a odecnedeHne OesonacHocTh TT/IW B
UCIT/Ia (nanee — OTBeTCTBEHHEIH), a (aKT BEIHOCA QUKCHPYETCS;

— npaBo Ha nepemewienne CMHMU 3a npeneabl KOHTPOIHPYEMO 30HBL, HMEKOT TOJIBKO
TE JMLA, KOTOPBIM OHO HEOOXOAUMO MJId BBIIOIHEHHA CBOUX JOJIKHOCTHBIX
ofsa3aHHOCTEH (PYHKIHK);

— Bce CMHH nomxue! xpaHuTes B ceiiax (MeTannuyeckux ukadax), o6opyIoBaHHbIX
BHYTPCHHUMH 3aMKaMW ¢ 1OByMd uiau  Oonee AydnukatamMu KIOYed ¢
NPUCIIOCOGNEHHBIMH  [UI1 ONEHYaThIBAHMA 3aMOYHBIX CKBRXWH MIIH KOJIOBBIMH
3aMKaMH;

— nonyckaetcda xpaneHne CMHMH BHe ceiidoB (MeTannuyeckux wkadoB) NPy YCIOBHAX
yHR4TOXeHUS (cTHpanus) [1JH u octatouno# undopManuu (urbopMaLuH, KOTOPYIO
MOJKHO BOCCTAHOBHTH MOCJIE YAATCHUS C MOMOLIbIY HELITATHRIX CPEOCTE M METOIOB)
C HCIONB30BAHUEM CPEACTB CTHUPAHHA JAHHBIX M OCTaTOYHOM MHbopMauuu, Tudo
€CIM Ha CBEeMHOM MamuHHOM Hocutene I[[J[H xXpaHsrcs toneko I[IJJH B
3alU(ppPOBAHHOM BHAE ¢ HCIOJIB30BAHHEM CPEICTB KPHITOTpadr4ecKol 3allHTHl
HHQOpMaLHH.

3.3. CMHHU momxen ucnonbp3oBaTbed, He Oojlee cpoka 3KCINTyaTaUHH, YCTAHOBIIEHHOI'O
U3TOTOBUTEIIEM MaTEPHAIBLHOTO HOCHTENIA.

4. HOPHIIOK XPAHCHHA H Y49€TAa CbeMHBIX MAIIHHHBIX HocHTeeH nepcoHanbHLIX JAHHBIX

4,1. CMHH, momxHpl HMETH CHIEIUAIBHYIO MapKUPOBKY. THIT MAPKUPOBKH BBEIOHpaETCH
OTBETCTBEHHBIM.

4.2. Bce Haxomsmuecs Ha XpaHeHMM uW B obpamenun CMHU  yumThIBarOTCA
OTtBeTcTBeHHBIM B «OKypHasne y4eTa chbeMHBIX MAllMHHBIX HOCHTENEH NepCOHANBHBIX JaHHBIX B
MAQOY COIIl Ne 216 », ¢gopMa koToporo ycraHosineHa B [IpunoxeHuWH | x HacTosleMy
[Topsanxy.

4.3, B Hepabouee BpeMsa U BpeMs OTCYTCTBUS HeoOX0OUMOCTH Hcnonb3oBaHus I1J(H
CMHW nomxkubl xpanutbes B xpanunuinax CMHHA.

4.4, TlepeueHp XpaHWIMIL ompeaensercs B «KyprHale yueTa XpaHWIMIL HOCHTENEH
NepcoHaNbHBIX JaHHBIX B MAOY COILLL Ne 216».
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[Tonp3oBateny a4 BeINONEEHHS paboT nmonydaror CMHMU y OteeTcTBeHHOTO. [lpH

NONy4eHUH JEeNaroTcsl COOTRETCTBYIOLIME 3amucu B «KypHame y4era CBEMHBIX MAIIHHHBIX
HOCcHTeNeH nepcoHanbHbIX AaHHBIX B MAQY COIII Ne 216 »,

5. TlopsigoK YHHYTOXeHHS ChbeMHBIX MAIIHHHbBIX HOCHTe/IeH NepcOHANbHBIX JAHHBIX

5.1.

5.2.

Yauuroxesue [1JIH IpOU3BOOUTCA TONBKO B CIEQYIOIIMX CIyUadx:

obpabarteiBacMble [IJJH momnexar YHHYTOXEHHIO mub0 o0e3ndyuBaHUO0 M0
AOCTHXEHUH Hefiell o0paboTky UK B CIyyae yTpaThl HEOOXOAUMOCTH B NOCTHHKEHUH
3THX UeNel, eClIH HHOE He MpelycMOTpeHo denepatbHEM 3aK0HOM;

[TOH 4BIAIOTCS HE3aKOHHO MOJYYEHHBIMU WM Be ABIMIOTCH HEOOXOOUMBIMH HILA
zasgBneHHON nenu obpaboTky;

B CIyyae BhIABIEHHS HempaBoMmepHo# o6paGotku [[HH, ecnu obecneduTs
npaBoMepHocTk 06pabotku [1/IH HEBO3MOXKHO;

B ClIyyae NTocTHXeHus uen oopabortkn I1x;

B Cilyyae 0T3bIBa cyOorexkToM [1[IH cormacus Ha o6pabotky ero I1/IH u B ciryuae, ecnu
coxpaneune [1[1u Gonee He Tpebyercs ang ueneit obpabortku [T/IH.

CMHH, nprmedmue B HETOAHOCTH WMH OTCIYKWMBIUHE YCTGHOBJEHHBIH CDOK,

TIOONEXKAT YHUUTOXKCHHUIO.

5.3.

Vunuroxenne CMHMU ocyinmecTriIseTes KOMHCCUEH O YHUYTOXKEHHIO, HA3HAYEHHOM

IIPUKA30M JUPEKTOpa Y UpSXKIECHHS.

5.4.

3.5,

TIpu yunutoxkenuun CMHU neobxomumo:

yGeanTbesa B HeoOxogumocT yHuutoxkeHns CMHHU;

yGeIuThCS B TOM, YTO YHHYTOXAIOTCS TOABKO Ta HHQOpMALHd, KOoTopas
NpenHa3Hadena Ui YHHUTOXEHHS,

yuuutoxuts CMHH mopxomsimmm cnocobom, B COOTBETCTBHH ¢ HaCTOSLIHAM
[TopsaxoM Wmd crnocofoM, YKasaHHBIM B COOTBETCTBYIOLIEM TpeGOBAHUM MITH
PacropsAUTETEHOM OOKYMEHTE,

[Tpu yuuuroxenns CMHY npuMeHAIOTCA CeAyIOIHE CIIOCOOHL:

H3MenpueHue B OyMaropesartelnbHOR (OyMaroyHWYTOXKHMTENbHOH) MAllMHE — IUIA
DOKYMEHTOB, UCIIONHEHHBIX Ha Oymare;

TIATENBHOE BHIMApHIBAHHE (C  MPOBEPKOM  TILATENTBHOCTH  BBIMApPBIBAHHMS)
nHbOpMAIMY, TOANeXalel YHHYTOXKEHHIO — 1 COXPAHEHHS BO3MOXHOCTH
06paboTKK MHBIX JAHHBIX, 3a(HKCUPOBAHHBIX B IOKYMEHTE;

U3MENbYEHHE B CHENHAIPHOR MYIbTHpE3aTeIbHON (MYTBTHYHHUTOXKHTEIBHOH)
MalUHHE WM QU3MYECKoe YHHYTOKEHHS (paspylleHne) HocuTened undopmanin —
18 CMHU Ha onTHYeckX OUCKaX;

drsHgeckoe yHuuTokeHune vacteit CMHMU - paspyinenne win cuibHas ae@opManns
— I8 HocuTenel MHOOPMALHM HA SKECTKOM MATHUTHOM IWCKE (YHHYTOXKEHUIO
MOMJIEXAT BHYTPeHHHE HHCKM U MHKpocxemsl); SSD-muckax, USB- m Flash-
HOCHTELIX (VHHYTOXEHHIO TOANEXKAT MOOYIH M MHKPOCXEMBI AOJITOBPEMEHHOH
MaMATH);

CTUPaHHE ¢ TIOMOLIBI CePTH(HUINPOBAHHBIX CPEICTB YHHYTOXEHUS HHPOpPMALUH —
101 3anucedi B 6a3ax NaHHBIX U OTAENBHBIX JOKYMEHTOB HAa MAIIMHHOM HOCHTETE.
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56. Tlo pesyneratam yuumutoxesns CMHH  xommccued —CcOCTABRETCH  KAKT
YHHYTOXXEHHA CHEMHBIX MAIIMHHLIX HOCHTENEH IEPCOHANBHBIX HNAHHBIX?, thopMa KOTOpOTO
ycTaHoB eHa B [Ipunoskenun 2 k HacTosmeMy ITopsaky.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHBIM 3a XpaHeHue, ydeT K Boiady CMHU, apiserca OTBETCTBEHHBIH.

6.2. Bce pabotumkn Yupexaenus, ucronesyromue CMHHU 1 OTBeTCTBEHHBIN HECyT
OTBETCTBEHHOCTh 33 HEHANIeKallee WCHOONHEHHE MK HEHCIONHEHHE CBOUX 00S3aHHOCTEH,
MpeayCMOTpeHHBIX HacTosmuM  [lopsaxoM, B Ipelenax, ONPEACTCHHBIX JIEHCTBYHOIIMM
3aKOHOJATENLCTBOM Poccuiickoit denepanun. 3a HecolimoneHHe TpeOOBaHHH 3aKOHONATELCTEA
Poccutickolt Menepauru NpenycMOTpeHa TpPaXJAHCKas, YTOJNOBHAl, AIMHUHHUCTpaTHBHAd,
OUCIUIITHHAPHAA OTBETCTBEHHOCTE.

7. Cpok JellcTBHS H MOPHIOK BHECCHHUN H3MEHEHUH

7.1. Hacrosmmit [TopAnoKk BCTYNAET B CHIIY ¢ MOMEHTA €r0 yTBEPKAEHUS H NEHCTBYET
BeccpouHo.

7.2. Hactosmpuii Tlopsook NOIIEXHUT NepecMOTPY HE PexXe 0IHOTO pasd B TPU rolia.

7.3. HsMmeneHHs B fonoiHenHs B HacToswuid [Lopsook BHOCATCS MPHKa3OM THPEKTOpa
YyapemaeHnd.
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TIpunoxxeHue 2
K MOpARKY o0pallieHHs ¢0 CheMHBIMH

MalOMHHBIMY HOCHTENIAMY NEPCOHANBHBIX
gaHHeIX B MAOQY COUI Ne 216

OOPMA
AKT

€« » 20 Ne

HoBocutupck

O6 YHUMTOXEHHH CHEMHBIX MALHHHBIX
HOCHUTENEN MEePCOHaNbHBIX JaHHBIX

Komuccus B cocrase:
[Ipencenatens:

YneHE! KOMUCCHY:

1.
3]
3.

COCTABWJIM HACTOSIINHA aKT ¢ TOM, 49TO B pesylbrare npOBCﬂCHHGH 3KCHGPTHOﬁ OIICHKHY IMOAJICKAT
YHHUYTOXKECHHIO CIACAYIOMMUEC CHhCMHBIC MAIITMHHBIC HOCUTCIIH NEPCOHANTBHBIX JaHHBIX!

Ne Hata okonyaumnsa cpoka o6paboTku VY4eTHBIHt HOMEP ChEMHOIO HOCUTENS WIH
n/;] 3a(UKCHPOBAHHBIX HA HOCHTENE HaMMEHOBaHHE TEXHUYECKOTO CPENCTBA, Ha IMpumeganre
[EPCOHANIBHBIX JaHHBIX KOTOPOM YHHUTOXKAKTCA (aiibt
1 2 3 4

Beero ¢creMHBIX HOCUTENEH

(unpaMi H NPOTIHCBED)
Hepe'-mcneHHBIe CBCMHBIC HOCHTETH YHUHTOXEHE! ITYTEM

{MEXaHHUYECKOTO YHRUTOMEHNS, CHRHIAHIA, PAIPE3ania, DedOPMIPOBAHHUR 1 T.N.}

[Ipencenarens:

Unesb! KOMHCCHU:




JIMCT O3HAKOMITEHUS]
¢ npukasom MAOY COII Ne 216 ot ws » ¢ 2021 r. Ne L%
«O0 yTBEPKICHHH HHCTPYKUHH TIO 3aLIATE MEPCOHANBHIX JAHHBIXY

n}/rlg'l DaMuIHa WM 0TUECTBO JIOKHOCTE O3HalJ(10al:Iz:EHHﬂ [Tonmmce
1 «_» 20

2 «  »__ 20
3 «__» 20

4 «_» 20

3 « _»_ 20

6 «__» 20
5 «__»__ 20

8 « _ » 20
9 «__» 20
10 «__» 20

11 «_ »__ 20
12 «_ »_ 20
13 «__» 20
14 « » 20
15 «__ » 20
16 « w20
17 «__» 20
18 & » 20
19 «__»_ 20
20 «__» 20




